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1. Heau u 3ag0a4m AUCHUILINHBI

[IpenmeroM AaucHMIUIMHBL «/[€JIOBOM MHOCTPAHHBIA SI3bIK WM TEPErOBOPHI HA
MHOCTPAHHOM SI3BIKE» SBJISICTCS U3YYEHUE MHOSA3BIYHON KYJIbTYpPbl, OCHOB JIEIOBOTO
OOllleHHs] B YCTHOM U MUCbMEHHOM (hopMax B TUIMYHBIX CUTYyalUsIX: IPEACTaBICHUE,
3HAKOMCTBO CO CTPYKTYypod (UpMBI, BEJIEHHUE JEJIOBBIX IEPEroBOPOB U T.1.;
O0COOEHHOCTEH MPOU3HOIICHHS JIE€IOBOM JIEKCUKH, HEOOXOAUMBIX JUJISi KOPPEKLIHH U
MMOCTAHOBKM TMPABUJIBHOTO TMPOU3HOIIEHUS W HWHTOHALMM; T'PaMMaTHYECKOTO
Marepualia, HeoOX0auMOoro Jijisi (OPMUPOBAHKUS KOMMYHHKATUBHO-TIO3HABATEIIHLHOM
KOMIIETEHIIUU 00y4aeMbIX B HanOoJiee paclpOCTPaHEHHBIX CUTYaIUsAX OPUIIHATBHON
u HeopuumanbHO cdep o0OmEeHuss BO BCEX BHJAX PEUEBON JESATEIBHOCTU
(aymupoBaHue, TOBOpEHUE, YTCHHE, TUCHMO).

Heabro npernogaBaHus JaHHOW IUCIHUILIAHBL SIBJISETCS COBEPIIECHCTBOBAHUE
JIMHTBUCTUYECKOW M KOMMYHUKATMBHOM KOMIIETEHLIIMM CTYJIEHTOB CpPEACTBAMU
aHTIIMHACKOTO SI3bIKa B paMKax MpodecCHOHaIbHO-/EI0BON JIGKCUKUA U COACHCTBUE
Pa3BUTHUIO YCTHOM U MUCbMEHHOM PEYM BO BCEX BUJIAX PEUEBOM AEATEIBHOCTH.

JlaHHas1 1Lenb PACKPBHIBAETCS B €IMHCTBE €€ B3aMMOCBSI3aHHBIX KOMIIOHEHTOB:
BOCIIUTATEJIBHOTO, Pa3BUBAIOIIIETO, 00PA30BATEILHOTO U MPAKTUYECKOTO.

BocnurarenbHbIii KOMIIOHEHT LETU 3aKJIF0YAETCS B:

* (opmMupoBaHUM y CTYJEHTOB YBXKEHMSI U WHTEpeca K KYyJIbType U Hapody
CTpaHbI U3y4aeMOro SI3bIKa;

* BOCHUTaHUU KYJbTYPbI OOIICHHUS;

* BOCHUTaHUHU KYJIbTYPbI BEJICHHUS I€JIOBOM MEPENUCKHU U IIEPErOBOPOB;

* MOJJEpKaHWKM HHTEpeca K YUYEHUIO U (POPMHUPOBAHUIO TMO3HABATEIIHLHOM
AKTUBHOCTH;

* BOCIUTAHUU MOTPEOHOCTH B TMPAKTHUECKOM HCIOIb30BAHUU aAHTIIUACKOTO
S3bIKA B PA3IMYHBIX cpepax AesITeIbHOCTH.

Pa3BuBaromnii KOMIIOHEHT LEJIH MPEAyCMATPUBAECT PA3BUTHE A3BIKOBBIX,
WHTEJUJIEKTYaJbHBIX U TO3HABATEIbHBIX CIHOCOOHOCTEW, IIEHHOCTHBIX OpUEHTAIIUM,
YyBCTB M SMOILIMH CTYAEHTOB, UX TOTOBHOCTM K KOMMYHHUKAllMM W, B LIEJIOM, B
r'YMaHUTApHOM U TYMaHUCTUYECKOM Pa3BUTHH JIMUHOCTU 00yUaeMBbIX.

OOGpazoBaTeyibHBIM KOMIIOHEHT IIEJIM BBIPAXKAETCS B PACIHIMPEHUU SPYAUIUN
CTYJICHTOB, UX JJUHIBUCTUYECKOTO, (PUIIOJOTUYECKOTO U OOLIEro Kpyrozopa.

VYkazaHHbIe BOCIIUTATEIbHBIN, Pa3BUBAIONINN U 00pa30BaTEIbHBIA KOMIIOHEHTHI
LIEJIA JIOCTUTAIOTCS B MPOLIECCE U HA OCHOBE MPAKTUYECKOI'O BIIAJICHUS CTYJCHTAMU
AHTJIMHACKUM SI3BIKOM.

[IpakTuuecknii KOMITIOHEHT 3aKTI04YaeTcsl B GOPMHUPOBAHUN YMEHUN U PA3BUTUU
HABBIKOB yYCTHOW W MHCHbMEHHOW peYM Ha aHTIMHUCKOM $s3bIKE B cepe aemoBoro
oOleHus,  00ECIEYMBAIONIUX  OCHOBHBIE  MO3HABATEIbHO-KOMMYHUKATHUBHbBIC
MOTPEOHOCTH CTYJICHTOB U BO3MOKHOCTh MPHUOOIIEHUS UX K KYJbTYPHBIM IIEHHOCTSAM
HapOJOB-HOCHUTENEN aHTTIUICKOrO SI3bIKA.

Conepxanue OOydeHHUS] pacCMAaTpUBAETCA KaK HeKash MOJIElb €CTECTBEHHOTO
OOILlleHMs, YYAaCTHUKH KOTOPOro OOJIalal0T OMPEACIICHHBIMU  HHOS3BIYHBIMU
YMEHMSIMU U HAaBBIKAMH, a TaKKE CIIOCOOHOCTBIO COOTHOCHUTH SI3bIKOBBIE CPEJICTBA C
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HOPMaMM PEUYEBOI0 IOBEACHHMS, KOTOPBHIX NPUICPKHBAIOTCS HOCHTEIU s3bIKa B
cdhepe IeI0BOT0 OOIICHMS.

33[[3‘11/1 N3YydCHUA JUCHUIIINHBI:

COBEPIIIEHCTBOBAHNUE CITYXOIMPOU3HOCUTENBHBIX W PUTMHKO-WHTOHAITMOHHBIX
HABBIKOB;

bOpMHpPOBAaHUE PEYEBBIX HKCIPECCUBHO-JICKCHICCKUX W TPAMMATUYECKHUX
HABBIKOB Ha KOMMYHHUKATHBHO-IOCTATOYHOM YPOBHE;

COBEPIIEHCTBOBaHUE (DOHETUYECKUX HABBIKOB;

COBEPIIIEHCTBOBAHUE YMEHWUW W HABBIKOB TOBOPCHHS HA TEMBI JIEIIOBOTO
001IeHNs 0€3 MOATOTOBKH;

(dbopMHpOBaHNE HABBIKOB U Pa3BUTHE YMEHUM MTHCHMA,

dbopMHEpoBaHWEe HABHIKOB ¥ pa3BUTHE YMEHUW B JIHATOTHYECKOW U
MOHOJIOTHYECKOH (hopMax OOILIEeHHUS;

dbopMHpOBaHWEe ¥ pPa3BUTHEC YMEHHH B O€ClepeBOAHOM YTCHHH U
ayJIMpOBaHUMY;

OoOyYeHHE YTEHHUIO TEKCTa MpO ce0s, TMOHMMAaHHE OCHOBHOTO COJEpIKaHUS
TEKCTa CpeHEH TPYAHOCTH O€3 UCIIOh30BAHUS CIIOBAPS;

oOy4YeHHEe THChbMEHHOW peun (HamMcaHWe JEOBBIX ITMCEM, TeJerpamM,
pedeparoB, OTYCTOB, COUMHCHHUH );

nanpHeinee GOpMHUPOBAHWE W PAa3BUTHE YMEHUW W HABBIKOB (POpMaILHO-
CMBICJIOBOTO aHAlIM3a TEKCTa;

COBEPILEHCTBOBAHNE YMEHUN U HABBIKOB KPATKOI'O U3JIOKEHUS TEKCTA;
COBEPIIICHCTBOBAHNE HABBIKOB TI0 TPAMMATHKE;

00y4YeHHE HCIIPABIICHUIO ONTMOOK B YCTHOM M ITMCBbMEHHOM COOOIIICHHMSIX;
oOyueHue pedepupoBaHUIO OOUIETTOTUTHYECKUX CTATEd U HEaJanTUPOBAHHBIX
TEKCTOB CPEAHEN TPYIHOCTH.

2. TpeOGoBaHMsi K YPOBHIO OCBOCHHUS COMAEPKAHMS AU CHUTIIHHBI
CTyneHT, U3yYuBIINN AUCITUTIINHY, TOKEH
3HATh:

CHUCTEMBI S3bIKa W MpaBWiIa UX (PYHKIIMOHUPOBAHHS B IPOIECCE MHOSIZBIYHOM
KOMMYHHUKAIINY;

OCHOBHBIE  OCOOCHHOCTH  COLMAJIBHO-KYJBTYPHOTO  Pa3BUTHA  CTPaHBI,
OCOOGHHOCTH H3ydyaeMoro s3blka B cdepe AeNIoBOro OOIICHUsS Ha
COBPEMEHHOM 3Tare, OCOOEHHOCTH OCHOBHBIX IPAaBHJI PEUEBOr0 ITHKETA B
AHTJIMMCKOM SI3BIKE.

yMeTh:

BOCIIPUHUMATh U TIOPOKIATh HHOS3BIYHYIO P€Yb B COOTBETCTBUM C YCIOBUAMU
peyeBOr KOMMYHUKAIUU;

OCYILLECTBJSITh CBOE pPEYEBOE IOBEACHUE, ONMPASICh HA IOJYYCHHBIE
JMHTBOCTPAHOBEAUECKUE 3HAHUS, IE€PEBOJUTh TEKCTHl CQepbl eI0BOTO
oOLIeHUs, BECTU IEPETOBOPHI, UCIOJIB3YS JIEJTOBYIO JIEKCUKY;



O@)OpMJ’IﬂTE JOKYMCHTHI, IIMCbMaA, CIACIIKH,

BJIAJ€Th HABBIKOM:

YCTHOW Y MUCBMEHHOW PE€YM Ha MHOCTPAHHOM SI3bIKE B paMKax JIEKCUYECKOU
TEMaTUKH CPEPBI JEITOBOTO OOIIEHNUS;
ayAupOBaHMs, KaK TMPHU HENOCPEACTBEHHOM
MPOCIIYLIMBAHUY 3aMIUCEN PEYN HOCUTENEH SA3bIKa;
(OHETMYECKH W WHTOHAIMOHHO TPAaBWJIBHOTO O(opMieHHs cBoed pedn (B
COOTBETCTBUHU C YCIOBUSIMU PEUYEBOM KOMMYHHKALIMU, ITPEK]IE BCETO, C YUETOM
aJpecara U XapakTepa B3auMOJEHCTBUS TAPTHEPOB);

pEUYEBOr0  BBICKa3blBaHUS B  pa3HbIX (opMax MOHOJIOTHYECKOW U
JAAJIOTUYECKON pEeUYd: IIOBECTBOBAHUE, OINMCAHUE, PACCYXKICHUE, aHAIU3
HAyYHOTO, HAYYHO-TIOMYJISIPHOTO, TA3€THO-TTYOJIUITUCTHIECKOTO U OPUITHATHHO
JIEJI0OBOTO TEKCTOB.

oOLIeHuy, TaKk U TMpuU

3. O0bemM QMCHUILVIMHBI M BUIbI Y4eOHOH padoThI

Bup y4eoHoi padoThl Bcero CemecTtpsl
4acoB
O061m1ast TPYA0EMKOCTh JTUCITHTUIHHBI 760 3 4 5 6 7 8
AyIUTOpHBIC 3aHATHUS 394 108 108 34 36 36 72
Jlexknun
[Tpaktuueckue 3ausatus (113) 394 108 108 34 36 36 72
Cemunapsl (C)
JlabopaTopubie padoTsl (JI13)
W (wnn) npyrue BUABI ay JUTOPHBIX
3aHITUH
CamocTosiTenpHast paboTa 366
Kypcosas pabora
PacuetHo-rpaduyueckre paboThl
Pedepar
W (unn) npyrue Buabl
CaMOCTOSITeNILHOU paboThI
Bux uroroBoro KoHTpoJIs (3a4e€T, 3aueT | 3a4eT | 3aueT | 3a4eT | 3a4eT | JK3aM
JK3aMEH) eH
4. Conep:xanue QM CIUATIITHHBI
4.1. Paznebl JUCHUILUIMHBI M BUAbI 3aHATHI
Pazjiespl AMCHMIUTHHBL Jlekuun | paxtuueckne | JlaGopaTopHbie
3aHATHA MU padoThI

é\/{i Jlekcuka I'pammaTuka doHeTHKA ceMHHaphl

1. | [podeccus u pabora I'maron JaneHeiimee - 36 -

2. | Yerpoiicto Ha paboTy ITaccuBHBIH pa3BUTHE 36

3. | HemoBas 3aJor (hoHEeTHIECKUX - 36 -

KOPPECITOHACHIINA HaBBIKOB - -
4. | JenoBas moesaka I'naron JanbHelimee - 36 -




5. | OrenbHas HHIYCTpUA MopanbsHbie pa3BUTHE 36
6. | MeHemKMEHT [J1aroJibl (hoHeTHUECKHUX 36
HABBIKOB
7. MeHemKMeHT I'naron JanbHelimee 12
8. | Mapkerunr CocnaratensH | pa3BUTHE 22
oe (hoHETHUECKUX
HaKJIOHEHHE HABBIKOB
9. | Mapkerunr Henununsie JanbHelimee 10
10. | Benennue JENOBBIX | (hOpMBI pa3BuUTHE 26
IIEPErOBOPOB ryarojia (hoHETHYECKUX
HABBIKOB
11. | Benenue aenoBeIx Henuunbie JanpHelee 36
NIePEroBOPOB (hopmer pa3BUTHE
riaroina (honeTrueckux
HABBIKOB
12. | bankoBckas cucrema CuHrakcuc JanbHelimee 72
pa3BUTHE
(hoHeTHYECKUX
HABBIKOB

4.2. Conep:kanue pa3iejioB JUCHUILIMHBI

4.2.1. Jlekcuka

Pasnea 1. Ilpodeccust u padora: Bubl npodeccuii, IpHOpUTETHBIC MPOodeccCuu
B Poccuu u BenukoOpuranuu, npodeccuoHalibHbIe KauecTBa pabOTHHUKA.

Pa3nen 2. YcrpoiicTBo Ha padoTy: mojava 3asBlieHUs, 0QOPMIICHHE pE3oMe,
HOJIFOTOBKA U MPOBEACHNUE coOece0BaHNU.

Pa3nen 3. /lesioBasi KoppecnoHAeHIIUA: BUIBI IETIOBBIX MTHUCEM, 0OpMIIEHUE U
CTWJIb JICTIOBBIX MHCEM, oOdopmiileHHe TenerpamMm, (GakcoB, TEIEKCOB, OTYETOB,
pedepaToB U IPYruX JIEJIOBBIX OyMar.

Paznen 4. JlenoBas  moe3aka:  odopmieHHE ~ KOMaHAHUPOBOYHOIO
YAOCTOBEPEHUS, OTHpaBiIeHHE (hakca O MPUOBITUU U L€ JEJIOBOM MOE3JKH, 3aKa3
OWIETOB (a3pOMNOPT, /11 BOK3aJ1), 0OOMEH BaJIOTHI.

Paznen 5. OrtenbHasi MHAyCTpHMsi: OpOHUPOBaHME HOMEpa B TOCTHHHIIE,
TOCTUHUYHBIM MepcoHal M ero oO0sf3aHHOCTH, yMeHuE paboTaTh Ha PHCEMIIH,
oOlIEHUE C KJIMEHTaMHU.

Paznennt 6-7: MeHeq:KMeHT: TUIBI (UPM, CTPYKTypa U OTAENbI (UPMBI,
nepcoHan GuUpPMbl U UX JOJKHOCTHBIE WHCTPYKIIMH, JOTOTHI (DUPMBI, J1€JIOBBIC
MapTHEPHI, COTPYTHUYECTBO C IPYTUMU (HUPMaMHU.

Pasgeant 8-9. MapkeTHHI: 1eab M OCHOBHbIE 33/laud MapKETHUHIA,
YCTAaHOBJICHHE II€H Ha TOBApbl, OIPEIECICHHE MECTa TOPIrOBIM KOHKPETHOMU
MPOAYKIUEH.

Pazneantr 10-11. Benenue nejiOBbIX NMEeperoBOpoOB: OpPraHU3alMsA U IIPaBHIIA
BEJICHUSI JICJIOBBIX IEPETOBOPOB, JAEIOBON 3ITHKET, 3HAKOMCTBO C OCOOEHHOCTSIMU
KYJbTYPHBIX TPAIUIIUNA IPYTUX HAPOJIOB.

Pa3znen 12. bank: uctopusi 6aHKOBCKOrO Jieia, BUIbl OAHKOB, CTPYKTypa OaHKa,
yciuyru OaHka, OaHKOBCKasi CHCTeMa pPa3HbIX CTpaH; BUAbI BAJIIOT, Kypc OOMEHa
BAJIOT.

4.2.2. 'pamMmaTHnka



I'maroJ1: macCUBHBIN 3QJI0T, MOAAJIBHBIE TJIAr0JIbI, COCIAraTeIbHOE HAKIIOHEHHUE,
HEeJUYHbIE (POPMBI I1aroa.

CuHTaKCHC: TTOPSIIOK CIIOB, IIaBHBIE U BTOPOCTEIIEHHBIE WICHBI NPEIOKEHUS,
THUIIBI TPUAATOYHBIX ITPEIIIOKEHHAMN.

4.2.3. ®oHeTHKA

JlanbHeilliee coBepIIeHCTBOBAaHNE (POHETUUECKIX HABBIKOB.

5. JIaGopaTopHBIil NPAKTHKYM — HE IIPELYCMOTPEH.

6. YueOHO-MeTOANYECKOE 00ecTeueHrne TUCITUILINHBI
6.1. Pexomenayemas aureparypa
a) OCHOBHAas JIMTEpaTypa

1. Oxonuna, U. E. JlenoBoil MHOCTpAaHHBIA SI3bIK : AQHTJIMUCKUN SI3bIK B >KU3HU
JIEIIOBOTO YeJIoBeKa : yueOHo-meTonuyeckoe nmocooue / . E. Oxonuna, A. A.
[lerpynuna ; ®I'BOY BIIO «Tomckuii rocyJapCTBEHHBIM I€IarOrHYeCKUi
yHuBepcureT». — Tomck : M3n-Bo TI'TIY. 2012. - 92 c.

2. Campe, T. E. Anrmumiickuii s3bIK I coeruaibHOCTH «CBSi3U ¢
obuiectBeHHOCTHIO» = English for students of communications : yueOHUK 115t
By3oB / T. E. Canne, HO. M. BanueBa, . H. Bockpecenckas. — 2-¢ u31.,
crepeotun. — M. : Akagemus, 2009. — 510 c.

0) 10MOJIHUTEIbLHAS JIUTEepaTypa

1. KonecunukoBa, H. H. AHrmuiickuii s3bIK 711 MEHEKEPOB : YUeOHUK JJISI By30B
/ H. H. Konecunuxona, I'. B. /lanunosa, JI. H. JleBsiTkuna. — 2-¢ u31., HCp. —
M. : Axagemus, 2007. —301 c.

2. PeokkoB, B. JI. MeHemxMeHT : mocoOre o M3yUYEHHIO JIeJIOBOIO aHTJIMHCKOTO
s3bika / B. JI. PerxkoB. — Kanuaunrpaz : Sutapusiii ckasz, 1999. — 256 c.

3. UHocTpanHblii A3bIK. ['paMMaTHKa aHIJIMICKOTO SI3bIKA : ydeOHOe mocooue /
[Komkapoa C.M. [u np.] ; denepanbHOe areHTCTBO 10 0Opa3oBanmio, ['OY
BIIO TTTIY. — Tomck : U3a-Bo TTTIVY, 2006. — 242 c.

4. Muxannos, H. H. AHrmmickuil s3bIK. ['OCTUHWYHBIN, pPECTOPAaHHBIA U
TypuUCTCKUI Ou3Hec : ydyeOHoe mocobue s By3oB / H. H. Muxaiinos. — 3-e
u3a., crepeoturl. — M. : Axkanemus, 2007. — 158 c.

5. Xaucnoy, @. [IpakTudyeckoe pykoBOJCTBO MO Mabiuk puieins / @. XsHcaoy
; [mep. ¢ anrn. mox pea. A. H. Aaapeeroii]. — CII6. : Hesa, 2003. — 188 c.

6.2. CpeacrBa oOecnieyeHnsi OCBOEHM S M CIIUTIIIMHBI
* KOMIIOHEHTBl Y4Y€OHO-METOJIMYECKOTr0 KOMIUIeKca (Yy4yeOHUK), KaK OCHOBHOE
CPEACTBO OOyUCHUS;
* BCIIOMOTaTeNbHBIC CpEACTBAa (Ta3eThl W JKypHAJIbl HA AHTJIUUCKOM SI3bIKE:
«Campusy, «Hot English»);
* TEXHUYECKHWE BCIIOMOTATENIbHBIE CpelICTBa (ayAMO3amucu IO JEJI0BO
TeMaTHKe — MaTepuaibl caiita «I o1oc AMepuKmn»);



[Tpu wm3ydeHUH IUCHMILIMHBI PEKOMEHIYETCS WCIIOJIb30BAaHUE CIEIYFOIINX
AIIEKTPOHHBIX PECYPCOB
http://www.voanews.com/english/news/
http://www.britishcouncil.org

http://www.bbc.co.uk/russian/learning_english

http://marketing.about.com/
www.englishtown.com
http://www.dailystep.com/
http://www.busuu.com/ru

http://www.native-english.ru/

www.homeenglish.ru/
http://learnoutlive.com
http://www.englishclub.com

7. MarepHanbHO-TEXHHYECKOE ODecrieyeHHe THCIIHILIHHbI

HaumeHoBaHHe pa3aena
(TeMbI) yueOHOH NHCIHIUIHHBI
(Moxyns)

HaumeHoBaHHe MaTepHAJIOB
00y4eHHs1, IAKETOB MPOrPaMMHOr0
ob0ecreueHHs

HanmeHnoBaHue
TeXHHYECKHX H
ay JHOBH3YaJIbHbIX
CpelICTB, HCHOJIb3yeMBbIX €
HeJbl0 JeMOHCTPAIHH

MaTepHAaJIOB
[Ipodeccus u pabora http:// www.voanews.com/en |KoMnbioTepHbIi
YerpoiicTtBo Ha paboty | glish/news/ KJIacC C BBIXOJIOM B
WNurepner

JlenoBast moe3ka

http://www .britishcouncil.or
g/hongkong-english-wiify-
may10.htm

CD-npourpsiBaTeb,
KOMIIBIOTEPHBIN
KJIacC C BBIXOJOM B
NHuTtepuer

MenempkMeHT http://www.voanews.com/en | KommberoTepHbIit
glish/news/ KJIACC C BBIXOJIOM B

WNHuTtepHeT

MapkeTunr http://marketing.about.com/ |KommnbroTepHbIii
KJIACC C BBIXOJIOM B
Nutepner

Benenue nenoBbIX | http://www.englishclub.com |KomnbrorepHsiii

EPErOBOPOB KJIACC C BBIXOJIOM B
Nutepner

8. Mertoauueckue PEKOMEHIANUN N YKA3aHUSA 10 OPraHu3aum U3y4YCHUsA

ANCIHUIIINHBI



http://www.voanews.com/english/news/
http://www.voanews.com/english/news/
http://www.voanews.com/english/news/
http://www.voanews.com/english/news/
http://www.homeenglish.ru/
http://www.native-english.ru/
http://www.busuu.com/ru
http://tracking.dailystep.com/?a=4351&m=&n=&s=7c00000037e427&u=http%3A%2F%2Fwww.dailystep.com%2Fcontent.asp%3Fid%3D44689&t=&e=nadia66@mail.ru
http://www.englishtown.com/
http://www.bbc.co.uk/russian/learning_english
http://www.voanews.com/english/news/

[IpenmeroM aucuMIUIMHBL «Jl€JIOBOM MHOCTPAHHBIA SI3bIK M TEPErOBOPHI HA
WHOCTPAHHOM SI3BIKE» SBJISETCA U3YYCHUE MHOS3BIYHOU KYJIbTYpPBI, OCHOB JI€JIOBOTO
OOIIEHHS B YCTHOM U MUCbMEHHOM (pOpMax B TUIIUYHBIX CUTYAIUsX: MPEACTAaBICHUE,
3HAKOMCTBO CO CTPYKTYpOod (UPMBI, BEACHHUE [EJIOBBIX IEPEroBOPOB M T.I.;
O0COOEHHOCTEW MPOM3HOILIECHHSI JIEIOBOM JIEKCUKH, HEOOXOAUMBIX ISl KOPPEKLUHH U
IIOCTAHOBKM IPAaBWJIBHOTO TNPOWU3HOIIEHUS W HWHTOHALMM; TPaMMaTHYECKOTO
MaTtepuaia, HeoOX0aUMOoro s (GOpMUPOBAHUS KOMMYHUKATHBHO-TIO3HABATEIbHON
KOMIIETEHIIUU 00y4aeMbIX B HanboJiee pacpOCTPaHEHHBIX CUTyalUsAX OPUIIMATbHON
U HeopuuuanbHO cdep o0OmIEeHHs BO BCEX BHJIAX PEUYEBOM JESATEIBHOCTU
(aymupoBaHue, TOBOpEHUE, YTEHHE, TUChMO).

[{enpr0 mpernojgaBaHusl JaHHOM JIUCHMILIAHBL SIBJISIETCS COBEPIIECHCTBOBAHUE
JVMHIBUCTUYECKOW M KOMMYHUKATMBHOM KOMIIETEHLIIMH CTYJICHTOB CpPEACTBAMU
HEMEIIKOTO $3bIKa B paMKax MNpo¢ecCHOHAIbHO-ACNOBOM JIEKCUKH U COJEHUCTBUE
Pa3BUTHUIO YCTHOM M IMMUCbMEHHOM PEYM BO BCEX BUJIAX PEUEBOM AEATEIBHOCTH.

8.1.MeToauyeckue peKoOMeHIaluM NPEnogaBaTe o

OO0ydeHre MHOCTPAHHOMY SI3BIKY BCErjia ObLIO M OCTaeTCsl COCTaBHOM 4YacThbiO
npoiiecca GOPMUPOBAHUS CIICIIUATIMCTA C BBICIIUM O0Opa30BaHUEM.

BnageHue WHOCTpaHHBIM SI3BIKOM I[O3BOJISIET pPEAM30BaTh TAaKUE aCHEKThl
npoeccCuOoHaNbHON JEATEIbHOCTH, KaK CBOEBPEMEHHOE O3HAKOMJIEHHE C HOBBIMHU
TEXHOJIOTUSIMH, OTKDPBITUSMU M TEHACHLUMSIMU B pa3BUTUU HAYKU M TEXHUKH,
YCTAaHOBJICHHE KOHTAaKTOB C 3apyOeXHbIMH (QUPMAMH U TPEANPUSATUSIMH, T.€.
o0ecreynBaeT MOBBIIICHUE YPOBHS MPOoheCcCHOHATBHOM KOMIIETEHIINH CTIeIIHAINCTA.

[Toaromy mpenonasarento Kypca «/[emoBo MHOCTPAaHHBIN SA3BIK U IIEPETOBOPHI
HA WHOCTPAHHOM S3bIKe» HEOOXOJUMO JeNaTh yHop Ha KOMMYHHUKAaTHBHBIE U
npoeccruoHanbsHO-HAMPABICHHBIE ACTIEKThI OBJIAJICHUSI MHOCTPAHHBIM SI3BIKOM.

Oco0oe BHHMaHHE MPENOAABATENb JIOJDKEH YAENIATh COBPEMEHHBIM peausiM
HPKOHOMHUYECKON X13HN BennkoOpuTanuu, pa3BUBaTh MO3HABATENbHBIE CIIOCOOHOCTH
CTYJIEHTOB, COBEpUIEHCTBOBATh YIOTpeOJeHUE MNPOPEeCCUOHANBHONW JIEKCUKH U
pa3roBOpPHBIE HABBIKU.

[IpenogaBarento By3a HEOOXOAUMO B CBOEH pabOTE UCIOIH30BATh YIPAKHEHUS,
1eJIb KOTOPBIX COCTOUT B TOM, YTOOBI 1aTh CTYJCHTY BO3MOXHOCTh BBICKa3aTh CBOE
MHEHHE Ha MHOCTPAHHOM S3bIKE€ C OMOPOM Ha ayTEHTUYHbIC TEKCThl U JIEKCHKY K
HUM.

OdeHb  BaXXHOM  coCTaBisitOmIeld  pabOThl  TpemojaBaressi — JIEJIOBOTO
WHOCTPAHHOTO sI3bIKa SBJSIETCS  (DOpMUpOBaHHE HABHIKOB M Pa3BUTHE YMEHUU
JIEJIOBOIO0 MHCbMa M TEXHUKM BEIEHUs JIEJIOBBIX NeperoBopoB. [lns 3toro
pPEKOMEHJIyeTCcsl HUCIoNIb30BaTh WHTepHEeT Kak cpeactBo oOydeHus. OOydeHue
MUCHbMY MPEIOJIaraeT BHINOJIHEHUE TPEHUPOBOUHBIX YMNPAKHEHUN B MHUCHMEHHOU
dopme, a TakKe pedyeBble YNPAXKHEHUS )1 0OyUYEHUS COCTABJICHHIO MUCHbMEHHOIO
cooO11eHust (MMCbMO-3aMpoc, MUCbMO-Kanoda, MUCbMO-TIOATBEPKACHUE U T. J1.)

Hcnonb3oBanue mpenoaaBaTesNieM OJIOK-CXEM, JuarpaMM, WUTIOCTpaluid
00€ecreynuT KOMMYHUKAIMIO HE TOJIbKO Ha YPOBHE TEKCTa, HO M BU3YaJbHBIX OIOD,
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YTO MOMOXKET Yy4ecTh CHelU(UKy TaKuX CIEHUATbHOCTEH Kak peKjama U CBS3U C
OOILECTBEHHOCTBHIO.

IIpennmonaraercss Takke OpraHu3anuss W IPOBEIACHUE KPYIVIBIX CTOJIOB,
Opu(HUHroB 1 KOH(pEepEeHUUH, TUCKYCCHIA.

PaboTa cTyA€HTOB 3aKiIt04aeTcsl B M3y4EHUH UMU PEKOMEHAYEMOM OCHOBHOM U
JOIIOJIHUTENIBHON  JUTEpaTypbl IO Kypcy «J/lenmoBoM WMHOCTpaHHBIM SI3BIK U
MEPEroBOPbl Ha WHOCTPAHHOM S3BIKE», HOBEUIIMX MNyOJUKAIUi MEePUOIAYECKOM
IeyaTd IIpU TMOATOTOBKE K 3aHATHSAM, a TaKKE BBIINOJIHEHUE KOHTPOJIbHBIX
CaMOCTOSITEIIbHBIX 3aJaHUM.

8.2. MeToauveckue peKOMEHAALMH VISl CTYJA€HTOB

OcHOBHOW 1eNbI0 Kypca «JlenoBoil MHOCTpaHHBIA SI3bIK U IEPETOBOPHI HA
MHOCTPAHHOM SI3bIKE» SIBJISIETCS COBEPIICHCTBOBAHME HABBIKOB MMPAKTUYECKOIO
BIIAJCHUS S3BIKOM, ITO3BOJISIONIETO WCIOJIB30BaTh €r0 B Hay4HOW pabore u chepe
npodeccoHanbHON KOMMYHHKAITUU U JIEJTOBOTO oOmieHwus. [IpakTndeckoe BiageHne
S3BIKOM B paMKax JaHHOTO Kypca MpernojaracT Halluuyue TaKuX YMEHHH, KOTOPhIE
JIAI0OT BO3MOXKHOCTb:

* CBOOOJIHO YUTATh JIMTEPATYPy HAa MHOCTPAHHOM SI3bIKE B COOTBETCTBYIOIICH
OTpacCiI¥ 3HAHUH C TEJIbIO U3BIICUEHUS HH(DOPMAITUH;

* MpeICTaBUTh, 0000IIUTh, BBICKA3aTh CBOE MHEHHUE 1O TIPOOJIeMe, CBSI3aHHOM CO
CHEUAIBHOCTHIO;

* BecTH Oeceny MO CIEUUaIbHOCTH;

* BECTH MEPErOBOPHI C JEJTOBLIMU NAPTHEPAMU;

* MPE3EeHTUPOBATH CBOIO (PUPMY WU MPOAYKT, BBIITYCKAEMBIN (PUPMOI;

* BECTH JICJOBYIO MEPEIUCKY;

* 3aKa3bIBaTh OWJIETHl U OPOHUPOBATH HOMEDP B TOCTUHHMIIE IO TEJICPOHY.

[Ipu BegeHWM MAETOBBIX MEPETOBOPOB HEOOXOAUMO COONIOAATh JTUKETHBIC
HOPMBI U HOPMBI HaNMCaHUs AeNOBOro nuchma. Ilpu HamucaHue IEI0OBBIX MUCEM
PEKOMEHAYEeTCS:

* coOmonath (GopMy HAIMMCAHUS THUCHhMA, MPUHATYIO B CTPAHE H3y4aeMOIO
S3BIKA;

* HE HAYMHATh KaXXJ0€ MPEMAJIOAKEHUE CIIOBOM «s1», a UCIIOJIb30BAaTh TAKHUE CIIOBA,
KaK «BO3MOKHO», KOXOTHO», «pa3yMeeTcsi» U T. 1.

* mucaTh HE  TOJBKO  TMPOCThIE  MPEJIOXKEHHS, a  HCIO0JIb30BaTh
CJIO’)KHOCOYMHEHHBIE U CJI0KHOIOTYMHEHHBIC;

* €CJIM HYXHO OTBETUTh Ha MUCHMO, JIyYIllE CHAYaJla IPOYUTATh BHUMATEIIBHO
JJAHHOE MHUCHhMO U 3aJIaHUE;

* COCTaBJIATH IUJIaH TIHMChbMA, HA KOTOPBIM MOXKHO OyJIeT ONuUparbcs MpH
HaINCaHWUU;

* He 3a0bIBaTh HaAIKCATH JATy, OOpaleHue, TeMy, CJI0Ba MPOIIAHMS, TOITUCH;

¢ TMPOYMUTATh MHUCHMO €Ie pa3 U MPOBEPUTb, BCE JIM OTPAKEHO B COJEPKAHHH,
NpaBHJIbHO JIH OOpaleHue, coOJII0IEHO JIM OhOPMIIEHHE MTHUChMA.

11



[Ipu uTeHNU TEKCTOB MO CIELUATBHOCTH PEKOMEHIYETCS:

* IPOYUTATh HA3BAHHUE TEKCTA U MPEANOJIOKUTH O UEM MOXKET UJITH PEUb;

* IIPOYMUTATH TEKCT HEPBBIM Pa3 U MIPOBEPUTH CBOU MPEATIONOKECHUS,

e MPOYMUTATh TEKCT BO BTOPOM pa3 W NOAYEPKHYTh OCHOBHBIE CJIOBa H
BLIpa>KeHI/I$I, Ba’KHbI€ 111 HIOHUMAaHUA.

BnageHne WHOCTpaHHBIM SI3BIKOM HEBO3MOXKHO 0€3 3HAaHUS TPaMMAaTHKH,
MO03TOMY PEKOMEHIyEeTCS PETYJISIPHO paboTaTh HAJl TPaMMaTHYECKUM MaTEPHAIIOM.
Oco0oe BHHMMaHUE HYXHO YJEISITh CaMOCTOSITENbHON pabore. [nst sToro
PEKOMEH Ty eTCSL:
* YHTaTh JHUTEPATypy MO CIEHUATBHOCTH HAa H3y4aeMOM S3bIKE, HCIIONb3YS
pas3iuyHbIe BUJBI YTEHUS (TPOCMOTPOBOE, O3HAKOMHUTEIIBHOE);
* CMOTpPETh HOBOCTM II0 TEJIEBU3MOHHBIM KaHajiaM M TOTOBHUTb KpaTKHUE
COOOIIEHMS 1JIs TPYIIIbI;
* BECTH TMEPENHUCKy C TPEACTAaBUTEISIMU CTPAaHBl H3Yy4aeMoro s3bIka Ha
MHOCTPAHHOM SI3bIKE;
* TOTOBHUTH pedeparhl U JOKIAJbI 10 H3y4aeMOi TeMe Ha MHOCTPAHHOM SI3BIKE;
¢ y4YacTBOBaTh B MpOEKTax (pa3pabaTbiBaTh peKIaMy Ha SI3bIKE, MPE3CHTALUIO
(buUpMBI, TipoaykTa).

8.2.1. IlepeyeHb NPUMEPHBIX KOHTPOJBHBIX BONPOCOB W 3aJaHUMl sl
CAMOCTOAITEeJIbHOI Pa0dOThI
1. IlogroroBuTh pekiaMy Kako-mubo u3BecTHOM ¢upmel  Poccum  wnum
BenukoOpuranum.
Co3zz1aTh JOTrOTHII U CJIOTaH TYPUCTUYECKOIO areHTCTBA.
Hanucatp nenoBoe mucbMo BalieMy KOMIaHbOHY U3 BennkoOpuranuu.
O opMUTH BUBUTHYIO KaPTOUKY TUPEKTOPA (PUPMBI.
[ToAroTOBUTH MpPEACTABIEHUE KOJIET MHOCTPAHHOMY MapTHEPY.
[TogroroButh coobuieHue o EBpoBantore.
Cobpatb nH(pOpMALIKIO O BIAUSATENbHBIX CIIOHCOPAX U UX JIEATEILHOCTH B HAllleM
ropojie, IPUBJICYEHNUE UX K CIIOHCOPCTBY IpoekToB TTTIY.
8. BBINOJHUTH NPOEKTHBIE 3aJITaHUSI IO U3yYAEMbIM TEMAaM.

N s WD

8.2.2. [IpumepHasi TeMaTHKA JOKJIAJA0B
Hopwmbl peueBoro 3TukeTa npu BeJeHUU Teae()OHHBIX IEPETOBOPOB.

Odopmiienne nucbMa-3akasza napTaépy u3 Benukoopuranum.
. AHIITUHACKUNM TUKET IIPU BEJACHUHU JICJIOBBIX MIEPETOBOPOB.
. OcoOGeHHOCTH KYIBTYPHBIX TPAIUITUI TAPTHEPOB U3 IPYTUX CTPaH.

B

8.2.3. CtpykTypa u coaepkaHue Oujiera
MHHHCTEPCTBO OBPA3OBAHUS 1 HAYKH POCCUMCKOM ®EJEPAIINA
OEJNIEPAJIBHOE 'OCYJJAPCTBEHHOE BIOJIKETHOE OBPA3OBATEJIbBHOE
YUPEXJIEHUE BBICHIET'O ITPOOECCHUOHAJIBHOI'O OBPA3OBAHUA
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«TOMCKHH I'OCYJIAPCTBEHHBIN NEJAI'OT'MYECKA YHUBEPCUTET»
(TTIY)

Hucuurummna: JPI.01 [lenoBod HHOCTPaHHBIM SI3bIK M MEPEroBOPbl HA HHOCTPAHHOM
SI3BIKE

buner No
1. Do the test.
2. Retell the text.
3. Speak on the topic.
Hara 3aB. xadenpoit TMHTBUCTUKH /T.A. YTkuna/

8.2.4. [IpumepHasi CTPYKTYpa M COAEPKAHNE 3aUETHOM KAPThI
Test card I

Theme: Business Correspondence
Grammar: Passive Voice

1. Translate into English: ot ubero-i1. uMeHu, mraT COTpyJHUKOB, MUCbMO-kaji00a,
MUCBMO-TIPETCH3MUs, TUCHBMO-3aMlpoc, 3asiBIeHHE 00 yCTpoiicTBe Ha padoTy,
3aro0JIHATH OJIaHK, pe3loMeE.

2. Translate the following sentences into English:

1. IlpeasioxkeHust JOHKHBI ObITh YETKUMH U KPATKUMU.

2. Ilepen Tem, kak Bbl HaYHETE MHUCATh YTO-HUOYJb, COCTaBhTE IUIAH (KOHCIEKT)
Baimero coo0rieHnust.

3. O6b1uHO Maparpad AOHKEH BKIOYATh TOJBKO OJHY UEIO.

4 Vcnions30BaHUE KOPOTKUX U JUIMHHBIX NMPEIJI0KEHUN YIyUIIAOT PUTM.

5 OcHOBHOM 11€JIbI0 aBTOpa, nuiymiero B oomactu PR, sBnseTcs nonectu uuero 1o
YUTATENS.

3. Translate into Russian: sales messages, potential customer, to attract buyers, fax
message, to express an idea, body of a message, subject.

4. Translate the following sentences into Russian:

* You must learn about the characteristics and attitudes of your projected receivers
if you are to communicate effectively and purcussively.

e The PR writer may write for numerous and radically different audiences —
employees, customers, farmers, bankers and many others.
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o The PR wnier, with many specific audiences 1o reach, will probably use ANy
channels.

* Gobbledyeook or jurgon are often scen in news releases about hi gh-tech products,
giving the uninitiated reader baffling mformation.

+ Many words sound alike and are similar in spelling but have different meanings,

4. Answer the following questions:
L. What does the business correspondence include?
2. What is & business letter format? What does a business letier consist of?
= . Whal is the difference between the English and the American types of
business letters?

5. Lxplain the rule in Russian and give your examples (Passive Voice)

Fabouan nporpasva yuehuod  QUCHHTMIE COCTABIEHA B COOTBETCTEHH o
YUCTIWM [AAHOM, (e Ae[HULHBIM TOCY LIPS TESHARM OOPLIOBATENEHRM C1HHIAPTOM
BRICHICT O npodpeccHnianenore ofpasosanis mo cnenuansuoeti: 030602.65 Cpasn ¢
ODIECTHENHOCTH Y.

Patiouyio nporpamyy vaeSHOR THCLHINHEE! COCTARML:
Mal ueTp (hHI0N. 00PAIORAHNA, ol
CTApIIMH NPETMONABATEN L Kaheaphl M BHCTHEH Li ‘A HLEL Oxonnnaal

Padouaa mporpavsa yueDHOR THCUMILIHHEL ¥TECPWGACHA HA 34C€1411HH Kahe s
AUNTBHCTHRH, MPOToKoA N ¥ ora < g <re'puca 2011

i F | r !
Jas, calenpolt THHrBHCTHEY L, A HL ¥reunal

Pabouad nporpamma y9efiol IHCUANTHIN 0J00DEHA MCTONNYCCKOH KOMUCCHEH
GHA TTINY, npotokon Ne_ v oT «f8s e feeroize 2011 1

==

HpencedareTh METOIHUECKOH EOMHCCHH 'i";f-ﬂ'f-f-.-_ —ACM. Kommkapomsa/



3ayeTHbIE M IK3AaMCHAIIMOHHbIC MATCPHAJIbI
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Test Card Ne 1

Theme: “Business Trip”, “Business Correspondence”
Grammar: The Verb, Modal Verbs

I. Translate the sentences from Russian into English:

1. Kak TOJIBKO BBI MPOXOJUTE TaMO>XEHHBI KOHTPOJb, BbI OCTAaHABIMBAETE TAKCH,
94TOOBI JTI0€XaTh 0 TOCTUHHIIBL 2. Bl MOkeTe 3a0poHUPOBATH MHE OJHOMECTHBIN
Homep? 3. Coobmienust mo ¢akcy AOKHBI TMEPEChUIAThCSA JCIOBBIM TapTHEpaM
npyrux ¢upMm. 4. Maiikily HyXeH HOMEpP-TIOKC CO BCEMH COBPEMEHHBIMU
yaoOctBamu. 5. E#l cregyer mnucath CBO€ COOOIIEHHE KpaTKO, 4YTOOBI OHO
MMOMECTHJIOCH Ha DKpaHe.

II. Translate the sentences from English into Russian:

1. The room charge must include your breakfast.2. Specimen letters, fax messages,
memoranda and other documents should be included in the booklet. 3. Business
people meet their business partners in other countries and visit international trade
shows. 4. We intend to purchase a new office copier before the end of the year. 5.
Why do some people choose planes for travelling?

I11. Translate the words:

a) from Russian into English: moBsimare, mocagoyHblii TajlOH, BEPXHEE MECTO,
CECTh Ha CaMOJIET, COJIEpP)KaHHE IMHChMa, BaroH, OIOPO MYyTENMIECTBHUMA, NMEPECEKATh
rpaHully, IpUOBITHE, 3aTOJOBOK.

b) from English into Russian: to pay the bill, company signature, duty free, to
produce tickets, salutation, to do research, ticket collector, layouts, to book, waiting
room.

IV. Choose the correct item:

1. What is the difference between an English business letter and an American
business letter?

A. the date B. the heading  C. the reference
2. Who usually shows a traveller to his or her room?
A. the usher B. the porter C. the bell captain

3. A facsimile copy of a document which is transmitted by normal telephone lines to
another fax machine?

A. a memorandum B. a fax C. an e-mail message
4. How can you book a room at a hotel?

A. by phone B. by book C. by copy-book
5. Where is found “The Astoria Hotel”?

A. in Moscow B. in Chicago C. in St. Petersburg

V. Cross out the unnecessary word:

1. I’m afraid I may not be able evidently to catch this train.
2. Will you get me a newspaper yesterday when you are out?
3. I feel tired so I must ought to go to bed early.

VI. Speak on the topic.
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VIIL. Tell the grammar rule: The Modal Verb “Can”
Test Card Ne 2

Theme: “Business Trip”, “Business Correspondence”
Grammar: The Verb, Modal Verbs

I. Translate the sentences from Russian into English:

1. MBI 3Hanu, 4TO JOTOBOP JOJIKEH OBITh MOJIUCAH BeuepoM. 2. B HacTosmiee Bpems
UCIIOJIb3yeTCsl JBa BHUAA JCJIOBOM KOMMYHMKAIIMU: YCTHas M TUCbMEHHas. 3.
JKenmmHe Hy)XHO TTOMOYb cecTh B aBToOycC. 4. Kornma Bl coOupaerech 0CBOOOIUTH
HOMep (BbInUcatbesi)? = 1 0cBOOOXKY HOMEp 3aBTpa OKOJIO MOMYAHS. 5. DTa KOMHATa
MHE TIOJAOUJET.

I1. Translate the sentences from English into Russian:

1. The price of a hotel in Britain is going up faster than at any time since the war. 2.
She wanted to speak, but the words would not come out. 3. Russian labour
productivity in hotels is at 18 per cent of the USA. 4. The Prime Minister will make a
statement on Wednesday. 5. Email (electronic mail) is a way of sending messages
between computers.

II1. Translate the words:

a) from English into Russian: ticket collector, chambermaid, to be sea-sick,
reference initials, body, in the vicinity, registration form, to arrange, the crew, return
ticket.

b) from Russian into English:  npoekr, BolTH B ceTb, NPOBOJIUTH(BBOAUTH),
dhopMaIbHOCTh, OOIINH 3aIpOC, MMyHKT 0OMEHA BAJIIOT, CIIPABOYHOE OIOpO, HA3BaHUE
Bamelt GupMebl, OyXrantepus, IBeHIap.

IV. Choose the correct item:

1. Oh, dear! We have to fly on Saturday, ...?

A.haven’twe  B. aren’t we C. don’t we
2. Sorry, can I phone you later? [ am ... the news on TV.
A. seeing B. watching C. looking at

3.” a would- be MP” means:
A. a person who wants to get to parliament
B. a person who dreams about the career of a writer
C. people who dream to be poets

4.1 can’t stand ... to loud music.

A. to listen B. listen C. listening
5. Would you like to have a look ... my newspaper?
A. on B. for C. at

V. Cross out the unnecessary word

1. Shall I carry out your bag?

2. Mr. Smith encloses a booklet Barbara explaining the company’s general rules.
3. Can you tell me how many hotels have you been here?
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VI. Speak on the topic.
VII. Tell the grammar rule: The Modal Verb “May”

Test Card Ne 3

Theme: “Business Trip”, “Business Correspondence”
Grammar: The Verb, Modal Verbs

I. Translate the sentences from Russian into English:

1. AHTOH XOYeT OCTaHOBUTHCS B TOCTHHHIIE Ha Tpu AHA. 2. Jlara oTmpaBieHHs
MUChMa TeYyaTaeTcsi MEXJy 3arojIOBKOM M BHYTPEHHHUM ajpecoMm. 3. MHe miatuth
Briepen? 4. Ilo paano oOBSIBWIM, YTO BEYEPOM JOJDKEH BBICTYNATh MPE3UACHT. 5.
['ocTuHUYHBIM paOOTHHUK, KOTOPBIN CTOUT Yy JIBEPEH U MOMOTAET MPUE3KUM BBINTH U3
MaITUHBI, HA3bIBACTCS IIBEUIIAP.

I1. Translate the sentences from English into Russian:

1. Abbreviations such as TKS (Thanks) and RGDS (Regards) are common in telexes.
2. We can give you a very good single room with a bath overlooking the street. 3.
The receptionist hands over a registration form and Albert fills it in, giving all the
information required. 4. When the ticket collector came for the tickets, the woman
couldn’t find her ticket anywhere. 5. Millions of people all over the world spend their
holidays travelling.

III. Translate the words:

a) from English into Russian: waiter, traveller’s cheque, single ticket, departure, to
change, compartment, journey, urgent, outgoing, lower berth.

b) from Russian into English: wu300paxats, nara nucbMa, OarakHble KapTOUYKH,
CITPaBKa, IPU3EMIIATHCS, PEUC, COUTH C MOE3/1a, XOAUTh B ITI0XO0J, BHYTPEHHUU aJpec,
3aKyCKa.

IV. Choose the correct item:

1. We ... smoke in the room.

A. mustn’t B. needn’t C. shouldn’t
2. If you ... this way, I’ll show you the company’s office.
A. will come B. have to come C. can come
3. A hotel worker who gives and receives the keys is called...
A. a porter B. a desk-clerk C. amaid
4. How many parts contains an English Business Letter?
A. eleven B. seven C. six
5. The visitors... use the swimming-pool in the afternoon.
A. may B. can C. must

V. Cross out the unnecessary word

1. That's the man whose his ticket was stolen.

2. The fax machine which I bought it last week is faulty.
3. John, who 1s my best friend, made a trip to Italy.
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VI. Speak on the topic.
VII. Tell the grammar rule: The Modal Verb “Must”

Test Card Ne 4

Theme: “Business Trip”, “Business Correspondence”
Grammar: The Verb, Modal Verbs

I. Translate the sentences from Russian into English:

1. Ykazanue Ha oOlee coaepkaHUE MHUCbMa HEPEOKO omyckaercs. 2. Bwl caenamu
npeaBapuTeabHbIM 3aka3? 3. I'me Haxomutcs aamubHuctpatop? 4. JI)KOH oOmsTh
omazjpiBaeT, OyabTe JOOPHI, MO3BOHUTE €My, MoxkanyicTa. 5. HecmoTpst Ha TO, 4TO B
HACTOSIIIIEE BPEMS HCIOJIBb3YEeTCS MHOXKECTBO CPEACTB KOMMYHUKAIIMH, JI€JIOBBIC
MUChMa MO-TIPEKHEMY UTPAIOT OOJIBIITYIO POJIh B 00OMEHE HH(POpPMAIIUEH.

I1. Translate the sentences from English into Russian:

1. The ticket collector asked Ann to show her ticket but she couldn’t find it. 2. Could
you show me my room? 3. The rates for those who stay at a hotel longer are higher
than for those who stop for a night or two.4. It must have been raining all the night. 5.
Jack has already cleaned his bicycle so he has to do it tomorrow.

II1. Translate the words:

a) from English into Russian: cancellation, to apply, currency exchange office, to
catch the train, image, “cc” notation, attention line, sheet, to sort out, website.

b) from Russian into English: naumansr moanucapiero nucbMo, CKUIKa, OUIET B
o0a KOHIIa, KPaTKo, 3aJ]1 OKUIAHUS, peiic, 3arpyKaTh, 0TKa3, TOCTUHHUIIA, TTOCAIKA.

IV. Choose the correct item:

1. Who usually helps you with your luggage when you come to a hotel?

A. a chambermaid B. a bell-boy C. a bell captain
mike go
2. Will you book tickets ... advance?

A.in B. at C. by
3. The children ... clean their shoes.

A. must B. need C. are
4. Do you know ...?

A. shall what I do B. what shall I do  C. what I shall do
5. You ... to attend the meeting on Tuesday.

A. must B. have C. be

V. Cross out the unnecessary word:

1. Why is it been best to book a room at a hotel?

2. We can to talk about my article later.

3. Mrs. Parker who is our receptionist..

VI. Speak on the topic.

VII. Tell the grammar rule: The Modal Verb “To Be To”
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Test Card Ne 5

Theme: “Business Trip”, “Business Correspondence”
Grammar: The Verb, Modal Verbs

I. Translate the sentences from Russian into English:

l. Kakywo [OJDKHOCTh 3aHMMaeT MNOANMCaBIIMKA mnucbMmo? 2. M3BectuTe Hac,
nokalyiicTa, O BamieM OTOBITUM 3a JIeHb JO Ballero orbe3fa. 3. Y Bac ecTh
cB0OOHBIE HOMepa? 4. OHM ceiluac OCMaTPUBAIOT JOCTOIIPUMEYATEIbHOCTH ropoa.
5. Coaepikarcs Jid B MUCbME MOMEThI «TeMa MUChMa» U «IIPUIIOKEHUE)?

I1. Translate the sentences from English into Russian:

1. As it is seen from the heading, this firm is a Limited company. 2. Airports make
people uncomfortable and tense. 3. No one could have known beforehand that she
was going to be at home. 4. Travelling by sea is mostly for those who are going on
holiday and want a pleasant voyage. 5. In Britain on the road the right side is the left
side and the left side is the right side.

III. Translate the words:

a) from English into Russian: make a journey, reception clerk, in the vicinity,
accommodation, on behalf of, to provide service, sign off, decimal, charge, brief.

b) from Russian into English: daeBbie, HOMep IOKC, CPOUYHBIN, 3aKJIIOYUTEIbHAs
dbopMmyna BEXIMBOCTH, 3aMEHa, BBIMNHCATBhCS, CYET, IepeceKarb TpaHUILy,
3a0pOHUPOBATH HOMEDP, TPOBOJTHUK.

IV. Choose the correct item:

1. You ... walk on the grass!

A. must B. mustn’t C. shouldn’t
2. This room will ... me.
A. sweet B. suite C. suit
3. What is ... become of me?
A. for B. will C.to
4. ... does it take you to get to the station?
A. How long B. How much C. What time
5. A hotel door attendant ... expect tips for hailing a taxi.
A. can B. cannot C. must

V. Cross out the unnecessary word:

1. I must ask to you some questions.

2. Mum told us do not to send the message.

3. Tina asked me that what [ wanted to do with this broken fax machine?
VI. Speak on the topic.

VII. Tell the grammar rule: The Modal Verb “Have To”

Test Card Ne 6
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Theme: “Business Trip”, “Business Correspondence”
Grammar: The Verb, Modal Verbs

I. Translate the sentences from Russian into English:

. Mou poautenu XOTSAT OCTAHOBUThCS B rocTuHUIE. 2. CcbUIKa COACPXKUT
WHUILMAJIBl COCTABUTEIIS MUChMa U TOTO, KTO MevaTan nuchMo. 3. Muctep Bunbsmc,
JU1s Hauana Bam Hy»xHO 3apeructpupoBathbes. 4. [loanucey nomkHa OBITh JOCTATOYHO
pazbopunBoii. 5. Ha kakoil mepuoj Bbl coOupaeTrech OCTaHOBHUThCSA? — S xouy
OCTaHOBUTHCS B TOCTUHUIIE HA TPU JHSI.

I1. Translate the sentences from English into Russian:

1. How often do you have to travel on business? 2. Selecting the source of your
information depends on the purpose this information is to serve. 3. The Astoria is one
of the best hotels in St Petersburg with well-trained personnel. 4. Explain the
structure of the American Business Letter. 5. The hotel industry is selected as an
example of the service sector.

III. Translate the words:

a) from English into Russian: replacement, enclosure reminder, to cross border,
office manager, waiting room, get off a train, urgent, letterhead, to approve, valet
parking attendant.

b) from Russian into English: npoBoaHuK, BbICTaBIATH, OTIpaBlIeHHE, Opuraia,
OJIaHK perucTpanuu, Opouropa, CpaBKa, aAMUHUCTPATOP, CUET, OCBEIATh.

IV. Choose the correct item:

1. If you ... to Paris, you’ll see the Eiffel Tower.

A. will go B. went C. go
2. A hotel worker who keeps bedrooms in order.
A. a porter B. a maid C. a receptionist
3. ... I borrow your ruler?
A. must B. can C. may
4. What am I to do?
A. Kak mHe ObITh? B. Yro co mHo# Oyner? C. Kyna xe mae uaru?
5. She failed us. What ... shame!
A. - B.a C. the

V. Cross out the unnecessary word

1. That's the man whose his ticket was stolen.

2. I must go to the shoes shop to buy some milk.
3. She is been a girl who wrote this business letter.
VI. Speak on the topic.

VII. Tell the grammar rule: The Modal Verb “Ought to”

Test Card Ne 7

Theme: “Business Trip”, “Business Correspondence”
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Grammar: The Verb, Modal Verbs

I. Translate the sentences from Russian into English:

1. Yro co wmuoil Oymer? 2. CkaxuTe, 4YeM OIpeAeNseTcss BbIOOp BapuaHTa
3aKITIOUUTENbHONU (hopMyIibl BexuBoCcTU? 3. CKOJIBKO CTOUT HOMeEp B cyTku? 4. S
MIPEIoara mpooObITh B 3TOM TOpojie JHEH BOCEMb M OIUIady CUET MPHU BBIMHCKE U3
TOCTUHHUIBL. 5. VIHOCTpaHeIl MPOCUT OTHECTH Oarak B XOJUT M BbI3BaTh Takcu. OH
ye3)KaeT yepe3 YeTBEepTh Jaca.

I1. Translate the sentences from English into Russian:

1. Sightseeing tours arranged; multi-lingual reception personnel; night porters;
laundry service; telegraph. 2. Lunch in a simple hotel begins with soup, though in a
more expensive one you usually have a choice of soup, fruit juice, or hors d’oeuvres.
3. In a telex readers often overlook some errors of spelling and grammar. 4. The
guests are requested to warn the receptionist in advance about the day and hour of
signing out so that he could have the bill ready for them in time. 5. The room will suit
me.

II1. Translate the words:

a) from Russian into English: noBbllieHrne, OCTaHOBUTH TaKCH, OWJIET B OJUH
KOHEII, MyTEIIeCTBUE IO TYpPUCTUYECKON MyTEBKE, CTAPIIMKA MOPThE, OyXraiaTepus,
TpeOOBaHMs, JlaTa MUCbMa, KPATKO, TOCTb.

b) from English into Russian: to pay the bill, tip, service, attention line, on behalf
of, sheet, to be sea-sick, go through the customs, enquiry letter, discount.

IV. Choose the correct item:

1. Why is it best to ... a reservation?

A. do B. want C. make
2. “What a beautiful picture!” “Thanks. It’s ... picture I’ve ever painted”
A. the better B. the best C. best
3. The ... business letter consists of 7 parts.
A = B. British C. American
4. Karen is ... girl in the our group.
A. more pretty B. prettiest C. the prettiest
5. T have ... a house. Do you think it’s a good idea?
A. of buying B. to buy C. to be buying

V. Cross out the unnecessary word:

1. Having an operation was being the worst experience of my life.
2. She has checked out the hotel a month ago.

3. Mrs. Parker who is my business English teacher.

VI. Speak on the topic.

VII. Tell the grammar rule: The Modal Verb “Will”

Test Card Ne 8
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Theme: “Business Trip”, “Business Correspondence”
Grammar: The Verb, Modal Verbs

I. Translate the sentences from Russian into English:

1. JlaBaiiTe s moHecy Baury cymky. 2. HOCTpaHell MpOCUT OTHECTHU Oara)xk B XOJUT U
BbI3BaTh Takch. OH ye3xkaeT yepe3 uverBepTh 4vaca. 3. HecmoTps Ha TO, 4TO B
HACTOSIIIIEe BpPEeMsl MCIOJB3YETCS MHOXECTBO CPEICTB KOMMYHHKAIIUW, JCIOBBIE
NUChMa IO-TIPSKHEMY HWIPAOT OOJIBIIYI0 pojib B oOMeHe wuH(popmanuei. 4. Ei
CJIeIyeT MUCaTh CBOE COOOIIEHHE KPAaTKO, YTOOBI OHO MOMECTUJIOCHh Ha dKpaHe. 5. Ota
KOMHATa MHE TIOJIOM/IET.

II. Translate the sentences from English into Russian:

1. The price of a hotel in Britain is going up faster than at any time since the war. 2. In
Britain on the road the right side is the left side and the left side is the right side. 3.
Specimen letters, fax messages, memoranda and other documents should be included
in the booklet. 4. It must have been raining all the night.5. We can give you a very
good single room with a bath overlooking the street.

III. Translate the words:

a) from English into Russian: replacement, inside address, to arrange, bellhop, to
make a reservation, arrival, reference initials, body, flight, to catch the train.

b) from Russian into English: anynupoBanue, Oarax, He mNoIeKaAIUN
HAJIOr000IaKeHNI0, OOIIMN 3ampoc, MepBble CTPOKU TEKCTa, OJaHK pPETUCTpALUH,
JIBYXMECTHBI HOMED, pabOTaTh BMECTE B CETH, BHITEKAIOIIH, CUET 3a MPOKUBAHUE.
IV. Choose the correct item:

1. You ... better study a lot next week if you want to get through that exam.

A. will B. had C. must
2. My grandfather was a very good footballer. He ... a professional if he had wanted.
A. could B. could have been  C. was able to see
3. Applicants ... honest, well-organized and responsible people.
A. should be B. ought to C. must have
4. Don’t you wish you ... a cat as a pet?
A. had B. have C. will have
5. Will you book tickets ... advance?
A.in B. at C. by

V. Cross out the unnecessary word:

1. May I ask to you some questions?

2. Mum told us that we must do not play football in the house.
3. Tina asked me that what [ wanted to print.

VI. Speak on the topic.

VILI. Tell the grammar rule: The Modal Verb “Should to”

Test Card Ne 9
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Theme: “Business Trip”, “Business Correspondence”
Grammar: The Verb, Modal Verbs

I. Translate the sentences from Russian into English:

1. Ckaxkute, moxkajiyicra, B Ballieil FOCTUHUILIE €CTh CBOOOIHbIe HOMepa? 2. Eciu Boi
MOJIOXKACTE, TO JUPEKTOP CMOXKET YACIUTh BaM BHUMaHME depe3 IBaalaTh MUHYT. 3.
He namo ObuTO 1aBaTh peOCHKY CTOJIBKO MOPOXKEHOTO. Tereps y Hero OONHT KUBOT.
4. OTBET Ha 3ampoC TOCTOSIHHOTO KJIMEHTa JOJKEH OBITh JOBOJIBHO KOPOTKUM,
BEXKJIMBBIM, MPAMbBIM. 5. MBI COBEpIIMIN MyTEHIECTBUE MO TYPUCTUUECKON MyTEBKE,
HO B CIIEYIOIINI pa3 nmoeaeM 0e3 Hee.

I1. Translate the sentences from English into Russian:

1. I should have told you about my debts earlier, but I thought I could pay them
without your help. 2. Our office is small, and a copier would generally be used by
only three secretaries. 3. We showed our tickets to the ticket collector and he let us to
board the train.4. People who wish to travel either for pleasure or on business have at
their disposal various means of transport. 5. What’s the price a day?

III. Translate the words:

a) from English into Russian: to show up to, accommodation, attendant, duty free,
left-luggage office, subject line, salutation, refusal, suite, swimming-pool.

b) from Russian into English: 3axmrounrtenbHble NpennoKeHUs, MNPOBOIHUK,
npuObITHE, KOPOTKas IMoe3/lKa, 3amnpoc WHGOpMaIMy, MOBBIIIEHUE, YIA00CTBa,
3aroJIoBOK, 0030p, IPOEKT.

IV. Choose the correct item:

1. What hotel ... you recommend ?

A. shall B. must C. can
2. Now we ... missed the copy deadline.
A. have B. were C. have to
3. I’d rather ... you now because I have a lot of work to do.
A. leave B. left C. will leave
4. Her hair 1s as ... as silk.
A. softest B. softer C. soft
5. A tall man sat ... me, so I couldn’t see.
A. next to B. in front of C. towards

V. Cross out the unnecessary word:

1. I started working here as a receptionist before five years ago.
2. How long is it been since you moved here?

3. I felt tired so I had decided to go to bed early.

VI. Speak on the topic.

VILI. Tell the grammar rule: The Modal Verb “Need”.

Test Card Ne 10
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Theme: “Business Trip”, “Business Correspondence”
Grammar: The Verb, Modal Verbs

I. Translate the sentences from Russian into English:

1. HayuHblli 1 TEXHUYECKUU IMPOTPECC MO3BOJIAET JIIOASAM ITPEOJOJIEBATh BPEMS U
pacctostaue. 2. JlecTHuma Obula B OTHE, W JIIOJSM MPUXOIUIOCH BBIIPHITUBATH W3
okoH. 3. B mHameii paboTe BaM HOpHUAETCS MNPEOJOJIETh MHOTO TPyAHOCTEH. 4.
Poagurenu Jl>xona morumbin B aBTOKaTacTpode, U €My NpHUILIOCh 3a00THUTHCSA O
MJIaIIeM opare u cectpe. 5. MHe yIrnaTuTh Boepea?

II. Translate the sentences from English into Russian:

1. I’d like a quiet double room on the third floor overlooking the Thames. 2. When
the formality is over, the receptionist gives you your key and the porter shows you up
to your room. 3. Please send me a copy of your catalogue and price list of portable
disc players. 4. You really oughtn’t to have made a scene before other people. 5.
Travelling by train is slower than by plane but it has its advantages.

I11. Translate the words:

a) from English into Russian: repair fax machines, go through the customs,
boarding, coach, fill out, in advance, to do research, sign off, dateline, waiting room.
b) from Russian into English: necatuunbiii, BpydyeHHE IHCbMa KOHKPETHOMY
COTPYIHUKY (DUPMBI, TIJIaTa, BEIIATKA IS KIFOYCH, IPeIynpekIaTh, 00CITyKUBaHNUE,
aJIMUHHUCTPATOP, OT UIMEHH, TaOJIHIIa, 3arPy>KaTh.

IV. Choose the correct item:

1. What’s the price ... day?

A = B. for C.a
2.1... help doing something.
A.am B. may not C.can’t
3. A hotel worker who keeps bedrooms in order.
A. a porter B. a maid C. a receptionist
4. The next train to arrive ... platform 4 will be at 6.30 to Cardiff.
A.1n B. on C. at
5. T have ... a house. Do you think it’s a good idea?
A. of buying B. to buy C. to be buying

V. Cross out the unnecessary word

1. That's the man whose his luggage was stolen.

2. She has checked out the hotel a month ago.

3. John, who is my best friend, won the package tour.
VI. Speak on the topic.

VIL Tell the grammar rule: The Modal Verb “Would”

Test Card Ne 11
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Theme: “Business Trip”, “Business Correspondence”
Grammar: The Verb, Modal Verbs

I. Translate the sentences from Russian into English:

1. IlepBbie oceneHIbl B AMEPUKE HE MOTJIM Obl BBKUTH 0€3 MOMOIIM UHACHIIEB. 2.
Ha cnenyromuii 1eHs 00JIbHOM 4yBCTBOBAJ ce0s JIydIlle ¥ CMOT TIOTYJISTh B Mapke. 3.
AJIMUHUCTpATOp MOIMPOCHJ HAC 3alOJHUTH OJIaHK, a 3aT€M BBIJAJ HaM KIIOYH OT
HoMepa Jitokce. 4. TToe3n orxoaut. 3aliaure B BaroH. 5. CaMblil I€IIEBbIA U OJIUH U3
CaMbIX MOMYJISPHBIX BUOB MyTEIIECTBUS - SN TYPU3M.

I1. Translate the sentences from English into Russian:

1. At the next station there was the same difficulty, Andrew looked for his ticket
anywhere, but couldn’t find it. 2. A hotel worker who stands by the door and helps
visitors to get out of the car is called a porter or a doorman.3. Make sure that the bill
is ready one day before leaving. 4. This is a special offer and is not subject to our
usual discounts. 5. The burglar must have entered the house through the window.

III. Translate the words:

a) from English into Russian: to pay the bill, , tip, “cc” notation, layouts, brief,
asking for information, cancellation, to produce tickets, travel agency, discount.

b) from Russian into English: noBbilath, MocajouHblii TAJIOH, BEPXHEE MECTO,
CECTh Ha CaMOJIET, COJIEp>KaHHME IMUCbMa, BAaroH, OIOPO MYyTELIECTBUM, NEpEeceKaTh
rpaHully, IpUOBITHE, 3aT0JIOBOK.

IV. Choose the correct item:

1. ... I pay in advance?

A. must B. have to C. shall
2. I’d like to have ... double room.
A. a B. an C. -
3. He works ... carefully than I do.
A. so B. less C. as
4. The complimentary closing is found under the text ... of the letter.
A. in the left corner B. in the right corner C. in the middle
5. We ... told her about this letter.
A. must B. can C. should have

V. Cross out the unnecessary word:

1. I started working here before five years ago.

2. How long is it been since you moved here?

3. I felt tired so I had decided to finish this message later.
VI. Speak on the topic.

VII. Tell the grammar rule: The Modal Verb “Must”

Test Card Ne 12

Theme: “Business Trip”, “Business Correspondence”
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Grammar: The Verb, Modal Verbs

I. Translate the sentences from Russian into English:

1. laBaiite s moHecy Baily CyMKy. 2. IHOCTpaHel mpoCUT OTHECTH Oarax B XOJUI U
BbI3BaTh Takcu. OH ye3kaer yepe3 4verBepTh 4daca. 3. Hecmorps Ha TO, 4TO B
HACTOSIIIEe BPEMS HCIOJB3YeTCS MHOXKECTBO CPEACTB KOMMYHHUKAIIMH, JIEJIOBBIC
MKMChbMa MO-TPEKHEMY HUIPaOT OOJbIIyI0 pojb B oOMmeHe uHbopmanueit. 4. Ei
ClIelyeT MHucaThb CBOE COOOIIEHHE KPATKO, 4TOOBbl OHO MOMECTHJIOCHh Ha JKpaHe. 3.
OTa KOMHATa MHE MOAOU/IET.

I1. Translate the sentences from English into Russian:

1. As it is seen from the heading, this firm is a Limited company. 2. Airports make
people uncomfortable and tense. 3. No one could have known beforehand that she
was going to be at home. 4. Travelling by sea is mostly for those who are going on
holiday and want a pleasant voyage. 5. In Britain on the road the right side is the left
side and the left side is the right side.

III. Translate the words:

a) from English into Russian: waiter, traveller’s cheque, single ticket, departure, to
change, compartment, journey, urgent, outgoing, lower berth.

b) from Russian into English: n3o0paxats, mara nucbma, GarakHble KapTOYKH,
CIpaBKa, MPU3EMIIATHCS, PEIC, COWTH C MOe3/1a, XOAUTh B MTOXO0J, BHYTPSHHHI ajipec,
3aKyCKa.

IV. Choose the correct item:

1. What hotel ... you recommend ?

A. shall B. must C. can
2. Now we ... missed the copy deadline.
A. have B. were C. have to
3. I’d rather ... you now because I have a lot of work to do.
A. leave B. left C. will leave
4. Her hair 1s as ... as silk.
A. softest B. softer C. soft
5. A tall man sat ... me, so I couldn’t see.
A. next to B. in front of C. towards

V. Cross out the unnecessary word:

1. May I ask to you some questions?

2. Mum told us that we must do not play football in the house.
3. Tina asked me that what [ wanted to print.

VI. Speak on the topic.

VII. Tell the grammar rule: The Modal Verb “Have To”

Test Card Ne 13

Theme: “Business Trip”, “Business Correspondence”
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Grammar: The Verb, Modal Verbs

I. Translate the sentences from Russian into English:

l. AHTOH XOYET OCTaHOBUTHCS B TOCTMHULE HAa Tpu IHA. 2. Jlata oTmpaBieHus
MUChMa TeYaTaeTCsl MEXKJIY 3arojIOBKOM M BHYTPEHHHM ajapecoM. 3. MHeE miIaTuTh
Brepen? 4. Ilo paguo oOBABHIM, YTO BEYEPOM JIOJDKEH BBICTYMHATh MPE3UICHT. 5.
['ocTuHUYHBIM paOOTHUK, KOTOPBIN CTOUT Yy JIBEpEN U MOMOTAET MPUE3KUM BBIMTH U3
MAaIlTMHBI, Ha3bIBACTCS MIBEUIIAP.

I1. Translate the sentences from English into Russian:

1. Abbreviations such as TKS (Thanks) and RGDS (Regards) are common in telexes.
2. We can give you a very good single room with a bath overlooking the street. 3.
The receptionist hands over a registration form and Albert fills it in, giving all the
information required. 4. When the ticket collector came for the tickets, the woman
couldn’t find her ticket anywhere. 5. Millions of people all over the world spend their
holidays traveling.

I11. Translate the words:

a) from English into Russian: cancellation, to apply, currency exchange office, to
catch the train, image, “cc” notation, attention line, sheet, to sort out, website.

b) from Russian into English:: nucsMo-3anpoc, 3aka3aTb HOMEp, OCTAHOBUTH TAKCH,
AJIEKTPOHHOE cooOIIeHne, Owier B o00a KOHIA, BHYTPEHHUW ajpec, BaroH,
COpPTUPOBATD, MOBHIIIIEHUE, IEPBHIC CTPOKU MHUCHMA.

IV. Choose the correct item:

1. If you ... to Paris, you’ll see the Eiffel Tower.

A. will go B. went C. go
2. A hotel worker who keeps bedrooms in order.
A. a porter B. a maid C. a receptionist
3. ... I borrow your ruler?
A. must B. can C. may
4. What am I to do?
A. Kak mHe ObITB? B. Urto co mHoii Oyner? C. Kyna xxe mae uaru?
5. She failed us. What ... shame!
A. - B.a C. the

V. Cross out the unnecessary word:

1. Why is it been best to book a room at a hotel?
2. We can to talk about my article later.

3. Mrs. Parker who is our receptionist..

VI. Speak on the topic.

VII. Tell the grammar rule: The Modal Verb “May”

Test Card Ne 14

2

Theme: “Business Trip”, “Business Correspondence

28



Grammar: The Verb, Modal Verbs

I. Translate the sentences from Russian into English:

1. CxaxuTte, moxanyiicra, B Balleil TOCTUHULE €CTh CBOOOJHBIE HOMepa? 2. Ecnu Bol
MOJIOXKIETE, TO AUPEKTOP CMOXKET yACIUTh BaM BHUMaHME dyepe3 BaIlaTh MUHYT. 3.
He namo ObuTO maBaTh peOCHKY CTOJIBKO MOPOXKEHOTO. Ternepsb y Hero OOJUT KUBOT.
4. OTBET Ha 3ampoC TOCTOSIHHOTO KJIMEHTa JOJKEH OBITh JOBOJIBHO KOPOTKUM,
BEKJIMBBIM, MPSMBIM. 5. MBI COBEpPIIMIH MTyTEIICCTBUE IO TYPUCTHUECKON MyTEBKE,
HO B CIIEIYIOIINI pa3 nmoeaeM 0e3 Hee.

I1. Translate the sentences from English into Russian:

1. The room charge must include your breakfast.2. Specimen letters, fax messages,
memoranda and other documents should be included in the booklet. 3. Business
people meet their business partners in other countries and visit international trade
shows. 4. We intend to purchase a new office copier before the end of the year. 5.
Why do some people choose planes for travelling?

III. Translate the words:

a) from English into Russian: repair fax machines, go through the customs,
boarding, coach, fill out, in advance, to do research, sign off, dateline, waiting room.
b) from Russian into English: 3axmrounrtenbHble NpennoKeHUs, MPOBOIHUK,
npUOBITHE, KOPOTKas II0e3]IKa, 3ampoc WHGOpMAIMK, TOBBINICHHUE, YI00CTBa,
3aroJIoBOK, 0030p, IPOEKT.

IV. Choose the correct item:

1. Oh, dear! We have to fly on Saturday, ...?

A.haven’twe  B.aren’t we C. don’t we
2. Sorry, can I phone you later? [ am ... the news on TV.
A. seeing B. watching C. looking at

3.” a would- be MP” means:
A. a person who wants to get to parliament
B. a person who dreams about the career of a writer
C. people who dream to be poets

4.1 can’t stand ... to loud music.

A. to listen B. listen C. listening
5. Would you like to have a look ... my newspaper?
A. on B. for C. at

V. Cross out the unnecessary word:

1. Shall I carry out your bag?

2. Mr. Smith encloses a booklet Barbara explaining the company’s general rules.
3. Can you tell me how many hotels have you been here?

VI. Speak on the topic.

VILI. Tell the grammar rule: The Modal Verb “Can”

Test Card Ne 15
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Theme: “Business Trip”, “Business Correspondence”
Grammar: The Verb, Modal Verbs

I. Translate the sentences from Russian into English:

1. Yro co wmuoit Oynmer? 2. Ckaxute, 4YeM OIpeAeNseTcs BbIOOp BapuaHTa
3aKTIOUNTENbHONU (hopMyIibl BexkuBocTU? 3. CKOJIBKO CTOUT HOMEp B cyTku? 4. S
MIPEIIoarar mpooObITh B 3TOM ropojie JHEH BOCEMb M OIUIady CYET MPH BBIMKCKE U3
rocTUHULBL. 5. MHOCTpaHel MPOCUT OTHECTH Oara)k B XOJUI U BbI3BaTh Takcu. OH
y€3’KaeT yepe3 YeTBEepPTh Yaca.

I1. Translate the sentences from English into Russian:

1. How often do you have to travel on business? 2. Selecting the source of your
information depends on the purpose this information is to serve. 3. The Astoria is one
of the best hotels in St Petersburg with well-trained personnel. 4. Explain the
structure of the American Business Letter. 5. The hotel industry is selected as an
example of the service sector.

III. Translate the words:

a) from English into Russian: make a journey, reception clerk, in the vicinity,
accommodation, on behalf of, to provide service, sign off, decimal, charge, brief.

b) from Russian into English: daeBbie, HOMep IOKC, CPOUYHBIN, 3aKJIIOYUTEIbHAs
dbopMmyna BEXIMBOCTH, 3aMEHa, BBIMNHCATBhCS, CYET, IepeceKarb TpaHUILy,
3a0pOHUPOBATH HOMEDP, TPOBOJTHUK.

IV. Choose the correct item:

1. Who usually helps you with your luggage when you come to a hotel?

A. a chambermaid B. a bell-boy C. a bell captain
mike go
2. Will you book tickets ... advance?

A.1n B. at C. by
3. The children ... clean their shoes.

A. must B. need C. are

4. Do you know ...?
A. shall what I do B. what shall [do  C. what I shall do
5. You ... to attend the meeting on Tuesday.
A. must B. have C.be
V. Cross out the unnecessary word:
1. I’'m afraid I may not be able evidently to catch this train.
2. Will you get me a newspaper yesterday when you are out?
3. I feel tired so I must ought to go to bed early.
VI. Speak on the topic.

VII. Tell the grammar rule: The Modal Verb “Will”

Test Card Ne 16
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Theme: “Business Trip”, “Business Correspondence”
Grammar: The Verb, Modal Verbs

I. Translate the sentences from Russian into English:

1. MBI 3HaH, 9TO JOTOBOP JOJKEH OBITH IMOJIMUCAH BeuepoM. 2. B HacTosmiee Bpems

UCIIOJIB3YeTCSl JBa BHUAA JCIOBOH KOMMYHHKAIIMW: YCTHas M TIIMCbMEHHAs. 3.

JKeHuuue Hy»XHO MOMO4Yb cecTh B aBToOyC. 4. Korma Bbl coOmpaerech 0CBOOOINUTH

HOMep (BeImucaThest)? = 51 0cBOOOKY HOMEp 3aBTpa OKOJIO MOMYIHS. 5. DTa KOMHATa

MHE OJO0NIET.

I1. Translate the sentences from English into Russian:

1. The price of a hotel in Britain is going up faster than at any time since the war. 2.

She wanted to speak, but the words would not come out. 3. Russian labour

productivity in hotels is at 18 per cent of the USA. 4. The Prime Minister will make a

statement on Wednesday. 5. Email (electronic mail) is a way of sending messages

between computers.

III. Translate the words:

a) from English into Russian: ticket collector, chambermaid, to be sea-sick,

reference initials, body, in the vicinity, registration form, to arrange, the crew, return

ticket.

b) from Russian into English: anymupoBanue, Oaraxk, He moaJIEKANTUN
HAJIOTOO0TKEHNI0, OOIMUK 3ampoc, TEpBBIE CTPOKH TEKCTa, OJIAHK pPErucTpaiu,
JIByXMECTHBI HOMED, pab0TaTh BMECTE B CETH, BHITEKAIOIIHI, CUET 3a MIPOKUBAHHE.

IV. Choose the correct item:

1. You ... walk on the grass!

A. must B. mustn’t C. shouldn’t
2. This room will ... me.
A. sweet B. suite C. suit
3. What is ... become of me?
A. for B. will C.to
4. ... does it take you to get to the station?
A. How long B. How much C. What time
5. A hotel door attendant ... expect tips for hailing a taxi.
A. can B. cannot C. must

V. Cross out the unnecessary word

1. That's the man whose his ticket was stolen.

2. I must go to the shoes shop to buy some milk.
3. She is been a girl who wrote this business letter.
VI. Speak on the topic.

VILI. Tell the grammar rule: The Modal Verb “Ought To”

Test Card Ne 17
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Theme: “Business Trip”, “Business Correspondence”
Grammar: The Verb, Modal Verbs

I. Translate the sentences from Russian into English:

1. Kak TOJBKO BBI MPOXOJAMTE TaMOXEHHBIH KOHTPOJb, Bbl OCTAaHABIMBAETE TAKCH,
YTOOBI JI0€XaTh 0 TOCTHUHHIIBL 2. Bl MOkeTe 3a0poHUPOBATH MHE OJHOMECTHBIN
Homep? 3. Coobmienust mo ¢dakcy AOKHBI TMEPEChUIAThCSA JCIOBBIM TapTHEpaM
apyrux ¢upMm. 4. Malikily HYXEH HOMEP-JIIOKC CO BCEMH COBPEMEHHBIMU
yaoOctBamu. 5. E#l cregyer mucath CBO€ COOOIIEHHE KpaTKO, 4YTOOBI OHO
MMOMECTHJIOCH Ha DKpaHe.

I1. Translate the sentences from English into Russian:

1. The ticket collector asked Ann to show her ticket but she couldn’t find it. 2. Could
you show me my room? 3. The rates for those who stay at a hotel longer are higher
than for those who stop for a night or two.4. It must have been raining all the night. 5.
Jack has already cleaned his bicycle so he has to do it tomorrow.

III. Translate the words:

a) from English into Russian: replacement, enclosure reminder, to cross border,
office manager, waiting room, get off a train, urgent, letterhead, to approve, valet
parking attendant.

b) from Russian into English: mnpoBomHuK, BBICTaBIATH, OTNpaBieHue, Opurana,
OJlaHK perucTpanuu, OpouTopa, CrpaBKa, aAMUHUCTPATOP, CUET, OCBEIIATS.

IV. Choose the correct item:

1. We ... smoke in the room.

A. mustn’t B. needn’t C. shouldn’t
2. If you ... this way, I’ll show you the company’s office.
A. will come B. have to come C. can come
3. A hotel worker who gives and receives the keys is called...
A. a porter B. a desk-clerk C. amaid
4. How many parts contains an English Business Letter?
A. eleven B. seven C. six
5. The visitors... use the swimming-pool in the afternoon.
A. may B. can C. must
A. the date B. the heading  C. the reference

V. Cross out the unnecessary word:

1. I must ask to you some questions.

2. Mum told us do not to send the message.

3. Tina asked me that what [ wanted to do with this broken fax machine?
VI. Speak on the topic.

VIII. Tell the grammar rule: The Modal Verb “Need”

Test Card Ne 18
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Theme: “Business Trip”, “Business Correspondence”
Grammar: The Verb, Modal Verbs

I. Translate the sentences from Russian into English:

1. Ykazanue Ha oOuiee cojepKaHHe MHUChbMa HEpPEAKo omyckaercs. 2. Bel caenanu
npeaBapuTenbHbld 3aka3? 3. I'me Haxoautcs aamuuuctparop? 4. [IxoH omATh
omnaszJipIBaeT, OypTe 100pHI, MO3BOHUTE €My, Moxainyicra. 5. HecmoTps Ha TO, 4TO B
HACTOSIIIEE BPEMS HCIOJBb3YEeTCS MHOXKECTBO CPEACTB KOMMYHHUKAIIMH, JICJIOBBIC
MMChbMa MO-MPEKHEMY UTPAIOT OOJIBIITYIO POJIb B 00OMEHEe HHPOpMaLIUEH.

I1. Translate the sentences from English into Russian:

1. Sightseeing tours arranged; multi-lingual reception personnel; night porters;
laundry service; telegraph. 2. Lunch in a simple hotel begins with soup, though in a
more expensive one you usually have a choice of soup, fruit juice, or hors d’oeuvres.
3. In a telex readers often overlook some errors of spelling and grammar. 4. The
guests are requested to warn the receptionist in advance about the day and hour of
signing out so that he could have the bill ready for them in time. 5. The room will suit
me.

II1. Translate the words:

a) from English into Russian: to show up to, accommodation, attendant, duty free,
left-luggage office, subject line, salutation, refusal, suite, swimming-pool.

b) from Russian into English: naumuaner nmoganucapiero nucbMo, CKUaka, OWIET B
o0a KOHIIa, KpaTKo, 3aJ]1 OKUIaHUs, peiic, 3arpyKaTh, 0TKa3, TOCTUHHUIIA, TTOCAIKA.

IV. Choose the correct item:

1. What is the difference between an English business letter and an American
business letter?

A. the date B. the heading  C. the reference
2. Who usually shows a traveller to his or her room?
A. the usher B. the porter C. the bell captain

3. A facsimile copy of a document which is transmitted by normal telephone lines to
another fax machine?

A. a memorandum B. a fax C. an e-mail message
4. How can you book a room at a hotel?

A. by phone B. by book C. by copy-book
5. Where is found “The Astoria Hotel”?

A. in Moscow B. in Chicago C. in St. Petersburg

V. Cross out the unnecessary word:

1. Having an operation was being the worst experience of my life.
2. She has checked out the hotel a month ago.

3. Mrs. Parker who is my business English teacher.

VI. Speak on the topic.

VII. Tell the grammar rule: The Modal Verb “To Be To”

Test Card Ne 19
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Theme: “Business Trip”, “Business Correspondence”
Grammar: The Verb, Modal Verbs

I. Translate the sentences from Russian into English:

l. Kakyrwo [OJDKHOCTh 3aHMMaeT NOoANMCaBIIMKA mnucbMmo? 2. M3Becture Hac,
MoKalyiicTa, O BamieM OTOBITUM 3a JIeHb J0 Ballero orbe3fa. 3. Y Bac ecThb
cB0oOOHBIC HOMepa? 4. OHHU ceifuac OCMaTPUBAIOT JIOCTOTIPUMEUATEILHOCTH TOPO/IaA.
5. Coxeprkarcs JIM B UCbME IMTOMETHI «TeMa ITUChMay» U «IIPUIIOKEHUE) ?

I1. Translate the sentences from English into Russian:

1. I should have told you about my debts earlier, but I thought I could pay them
without your help. 2. Our office is small, and a copier would generally be used by
only three secretaries. 3. We showed our tickets to the ticket collector and he let us to
board the train.4. People who wish to travel either for pleasure or on business have at
their disposal various means of transport. 5. What’s the price a day?

II1. Translate the words:

a) from Russian into English: noBbliieHrne, OCTaHOBUTH TaKCH, OWJIET B OJMH
KOHEII, MyTEIIeCTBUE MO TYpPUCTUYECKON MyTEBKE, CTAPIIMA MOPThE, OyXraiaTepus,
TpeOOBaHMsI, TaTa MUChMa, KPATKO, TOCTb.

b) from English into Russian: to pay the bill, tip, service, attention line, on behalf
of, sheet, to be sea-sick, go through the customs, enquiry letter, discount.

IV. Choose the correct item:

1. Why is it best to ... a reservation?

A. do B. want C. make
2. “What a beautiful picture!” “Thanks. It’s ... picture I’ve ever painted”
A. the better B. the best C. best
3. The ... business letter consists of 7 parts.
A = B. British C. American
4. Karen is ... girl in the our group.
A. more pretty B. prettiest C. the prettiest
5. T have ... a house. Do you think it’s a good idea?
A. of buying B. to buy C. to be buying

V. Cross out the unnecessary word:

1. May I ask to you some questions?

2. Mum told us that we must do not play football in the house.
3. Tina asked me that what [ wanted to print.

VI. Speak on the topic.

VII. Tell the grammar rule: The Modal Verb “Should To”.

Test Card Ne 20

Theme: “Business Trip”, “Business Correspondence”
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Grammar: The Verb, Modal Verbs

I. Translate the sentences from Russian into English:

1. laBaiite s moHecy Baily CyMKy. 2. IHOCTpaHel mpoCUT OTHECTH Oarax B XOJUI U
BbI3BaTh Takcu. OH ye3kaer yepe3 4verBepTh 4daca. 3. Hecmorps Ha TO, 4TO B
HACTOSIIIEe BPEMS HCIOJB3YeTCS MHOXKECTBO CPEACTB KOMMYHHUKAIIMH, JIEJIOBBIC
MKMChbMa MO-TPEKHEMY HUIPaOT OOJbIIyI0 pojb B oOMmeHe uHbopmanueit. 4. Ei
ClIelyeT MUcaTh CBOE COOOIIEHHE KpaTKO, YTOObI OHO MOMECTHUJIOCH Ha JKpaHe. 5.
OTa KOMHATa MHE MOJOU/IET.

I1. Translate the sentences from English into Russian:

1. Sightseeing tours arranged; multi-lingual reception personnel; night porters;
laundry service; telegraph. 2. Lunch in a simple hotel begins with soup, though in a
more expensive one you usually have a choice of soup, fruit juice, or hors d’oeuvres.
3. In a telex readers often overlook some errors of spelling and grammar. 4. The
guests are requested to warn the receptionist in advance about the day and hour of
signing out so that he could have the bill ready for them in time. 5. The room will suit
me.

I11. Translate the words:

a) from English into Russian: replacement, enclosure reminder, to cross border,
office manager, waiting room, get off a train, urgent, letterhead, to approve, valet
parking attendant.

b) from Russian into English: npoBoaHuK, BBICTaBIATH, OTIpaBlIeHHE, Opuraia,
OJlaHK perucTpanuu, Opouropa, CrpaBKa, aAMUHUCTPATOP, CUET, OCBEIIATh.

IV. Choose the correct item:

1. What hotel ... you recommend ?

A. shall B. must C. can
2. Now we ... missed the copy deadline.
A. have B. were C. have to
3. I’d rather ... you now because I have a lot of work to do.
A. leave B. left C. will leave
4. Her hair 1s as ... as silk.
A. softest B. softer C. soft
5. A tall man sat ... me, so I couldn’t see.
A. next to B. in front of C. towards

V. Cross out the unnecessary word

1. Shall I carry out your bag?

2. Mr. Smith encloses a booklet Barbara explaining the company’s general rules.
3. Can you tell me how many hotels have you been here?

VI. Speak on the topic.

VII. Tell the grammar rule: The Modal Verb “Have To”

Test Card Ne 21
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Theme: “Business Trip”, “Business Correspondence”
Grammar: The Verb, Modal Verbs

I. Translate the sentences from Russian into English:

l. Kakyrwo [OJDKHOCTh 3aHMMaeT NOoANMCaBIIMKA mnucbMmo? 2. M3Becture Hac,
MoKalyiicTa, O BamieM OTOBITUM 3a JIeHb J0 Ballero orbe3fa. 3. Y Bac ecThb
cB0oOOHBIC HOMepa? 4. OHHU ceifuac OCMaTPUBAIOT JIOCTOTIPUMEUATEILHOCTH TOPO/IaA.
5. Coaepikarcs i1 B MUCbME MOMEThI «TeMa MUChMa» U «IIPUIIOKEHUE)?

I1. Translate the sentences from English into Russian:

1. Abbreviations such as TKS (Thanks) and RGDS (Regards) are common in telexes.
2. We can give you a very good single room with a bath overlooking the street. 3.
The receptionist hands over a registration form and Albert fills it in, giving all the
information required. 4. When the ticket collector came for the tickets, the woman
couldn’t find her ticket anywhere. 5. Millions of people all over the world spend their
holidays traveling.

III. Translate the words:

a) from English into Russian: make a journey, reception clerk, in the vicinity,
accommodation, on behalf of, to provide service, sign off, decimal, charge, brief.

b) from Russian into English: daeBbie, HOMep IOKC, CPOUYHBIN, 3aKJIIOYUTEIbHAs
dbopMmyna BEXIMBOCTH, 3aMEHa, BBIMNHCATBhCS, CYET, IepeceKarb TpaHUILy,
3a0pOHUPOBATH HOMEDP, TPOBOJTHUK.

IV. Choose the correct item:

1. If you ... to Paris, you’ll see the Eiffel Tower.

A. will go B. went C. go
2. A hotel worker who keeps bedrooms in order.
A. a porter B. a maid C. areceptionist
3. ... I borrow your ruler?
A. must B. can C. may
4. What am I to do?
A. Kak mHe OBITE? B. Yto co mHoi1 Oyaet? C. Kyna xe mHe uaru?
5. She failed us. What ... shame!
A. - B.a C. the

V. Cross out the unnecessary word:

1. I must ask to you some questions.

2. Mum told us do not to send the message.

3. Tina asked me that what [ wanted to do with this broken fax machine?
VI. Speak on the topic.

VII. Tell the grammar rule: The Modal Verb “Can”

Test Card 1
Theme: Banking, Currency, Money, Marketing
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Syntax, Passive Voice

L. Translate the following words and expressions into English:

[IponeHT, caenka, BHITOIHBINA, OAHKOMAT, H0XO0J, CPEJCTBO IJiaTexa, cueT(B OaHKe),
OapTepHas SJKOHOMHKA, JICH3HAKH, BKJIa/l B OaHKE.

II.Translate the following words and expressions into Russian:

Retail bank, merchant bank, overseas, building society, exchange rate, services,
mortgage, loan, branch, wholesale bank.

III.Translate the following sentences into English:

1.CyiecTByeT HECKOIBKO QYHKIIUMA JIEHET.

2.JleHbru SBISIIOTCS CPEJICTBOM IUIATEXKA.

3.JleHbIu MOKHO MCTIONIB30BATh MPHU MOKYIKE U MPOJIakKe TOBAPOB U YCIYT.

4.]leHbru CiryxaT CpeJICTBOM COEPEIKEHUS.

5./IeHbru BBICTYIIAIOT TAK)KE MEPOU CTOMMOCTH.

IV.Translate the following sentences into Russian:

1.The lecture was devoted to banking.

2.There are ninety-two building societies in the UK.

3.These are wholesale banks..

4.Money is the medium through which people exchange goods and services.

5.Saving banks were set up with the aim of attracting small savers.

V.Write Past Indefinite and Participle II (Past Participle) of the verbs:

Buy, sell, choose, feel, find, give, leave, lose, spend, win.

VI.Complete the information about Barford Hall. Put in the correct form of
these verbs.

build (past simple) own (present simple)

use (past continuous) buy (past simple)

not look (past perfect) use (present simple) do (present perfect)

The building at the end of the High Street is Barford Hall, which.......... (1)1 1827.
Today the Hall

2)....... by Bardale Council. It (3) ..............as a warehouse when it

“4)...... ... by the Councilin 1952 ,and it (5) ..................after very well .

Since then a lot of work (6) .......ccceeeeiviveecnnennn. on it, and these days the Hall
(7)........ as an arts centre.

VII. Arrange the words in the correct order:

People, I, three, work, with, other, usually.

I’'m, for work, late, never.

Finish work, you, do, 7 o’clock, always, before?

Often, on business, July, away, is, in ,he?

Often, travel, France, you, do, how, to?

VIII.Read and retell the text:

IX. Explain the rule in Russian and give your examples:

Text Card 1
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Theme: Banking, Currency, Money, Marketing;
Grammar: Syntax, Passive Voice

What Do I Need to Open a Bank Account?

Depending on how you open a bank account and what type of bank account
you need, various materials may be required. At a minimum, you must provide proof
of your age, address, and legal status, whether you open a bank account in person, on
the phone, or on the Internet. Prepare to set aside approximately half an hour to open
a bank account, and gather your supporting materials first so that you are ready to go.
If you are opening a joint account with another person or a cosigner, collect all of
your information and plan on being together to open the account.

Before you open a bank account, determine what kind of account you want,
and where you want to bank. Most people have a checking account, which allows
them to deposit money and then write checks or use a credit card to pay bills.
Depending on the bank, you may be able to get an interest-bearing checking account,
which will allow you to earn money on your deposit. In this instance, the bank will
probably require a minimum balance, typically around $1,000 US Dollars (USD), and
if your balance dips below this amount, you will be charged a fee. If you just want to
put money away, you will want to research various types of savings accounts, which
earn interest on your deposit, but do not have the flexibility of checking.

You also have options when it comes to banks when you open a bank account.
If you travel or move a great deal, you will probably want to consider a large chain
bank, which will have a plethora of automatic teller machines for you to access cash
from, as well as many physical branches. If, however, you prefer to do business
locally or do not travel a great deal, a local bank or credit union is a good choice, and
it will support your local economy.

When you open a bank account in person, you will need identification which
proves your age, such as a driver's license or passport, proof of address such as mail
sent to your home, and an additional proof of your legal status, such as a social
security number or passport. You should also bring money to deposit when you open
a bank account. Go into the branch during off hours so that you can be helped quickly
by the bank staff, and be sure to ask about fees associated with the account before
you sign paperwork. Once you have completed all the information, you will be given
a passbook and temporary checks, if you have opened a checking account, to use
until the bank mails you official documents.

You can also open a bank account over the phone or on the Internet. Your
supporting information is given to the banker over the phone or entered into a form,
and the bank will request that you send in your signature to finalize the account. Once
the bank has received your signature, they will send your checks, official passbook,
and other materials related to your new bank account.

Text Card 2
Theme: Banking, Currency, Money, Marketing
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Grammar: Syntax, Passive Voice

What is a Merchant Bank?

A merchant bank deals with the commercial banking needs of international
finance, long term company loans, and stock underwriting. A merchant bank does not
have retail offices where one can go and open a savings or checking account. A
merchant bank 1s sometimes said to be a wholesale bank, or in the business of
wholesale banking. This is because merchant banks tend to deal primarily with other
merchant banks and other large financial institutions.

The most familiar role of the merchant bank is stock underwriting. A large
company that wishes to raise money from investors through the stock market can hire
a merchant bank to implement and underwrite the process. The merchant bank
determines the number of stocks to be issued, the price at which the stock will be
issued, and the timing of the release of this new stock. The merchant bank files all the
paperwork required with the various market authorities, and is also frequently
responsible for marketing the new stock, though this may be a joint effort with the
company and managed by the merchant bank. For really large stock offerings, several
merchant banks may work together, with one being the lead underwriter.

By limiting their scope to the needs of large companies, merchant banks can
focus their knowledge and be of specific use to such clients. Some merchant banks
specialize in a single area, such as underwriting or international finance.

Many of the largest banks have both a retail division and a merchant bank
division. The divisions are generally very separate entities, as there is very little
similarity between retail banking and what goes on in a merchant bank. Although
your life is probably affected every day in some way by decisions made in a merchant
bank, most people reading this article are unlikely ever to visit or deal directly with a
merchant bank. Merchant banks operate behind the scenes and away from the
spotlight.

Text Card 3
Theme: Banking, Currency, Money, Marketing
Grammar: Syntax, Passive Voice

Is Online Banking Safe?

Banks now make it possible for customers to do most of their banking online, paying credit
cards, utilities, loans, mortgages, and even transferring money between accounts. Customers can
save postage, paper, time and gasoline, and that’s just good business. But with fraud and identity
theft on the rise, is online banking really safe? Given a few precautions, the answer is probably yes.

To bank online a customer first sets up login credentials at the bank’s website. Once logged
in, the customer can access all of his or her accounts at that institution along with relative
statements or bills. With a few clicks of the mouse a payment can be made by transferring money
from a savings or checking account. The savings or checking account need not be at the same
institution. The customer supplies the bank account number and a bank transfer is initiated between
the two institutions.
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A secure environment is provided for online banking, noted by the https at the beginning of
the website’s address. The “s” indicates that the connection between the website and the customer’s
computer is secured by point-to-point encryption. Data travels between these two points in cipher. If
someone were to “steal” information en-route, they would see unreadable gibberish.

There are precautions to take, however, to make online banking safe. The first rule is never
click through to a banking site via a link in email. The email might be a phishing scam, taking
unsuspecting people to a fake website that looks exactly like the real thing. By setting up a fake
banking site, thieves can capture usernames and passwords customers enter in an effort to login.
These usernames and passwords can be used by the thieves at the real site to gain access to financial
accounts and funds.

Even when sure that an email is legitimate, go to a banking site through normal channels as
a matter of practice. Also note that banks do not ask for sensitive information through email. If the
email asks for any kind of response or information, call your bank to verify using a phone book. Do
not use phone numbers supplied in the email.

Secure online banking is safe over a wireless network, as the encryption used will prevent
your information from being broadcast in readable form. However, it’s a bad idea to do online
banking from someone else’s computer. A work computer, friend’s computer or public computer
might have spyware, rootkits or keylogger programs running. A keylogger records everything typed
into the keyboard, often transmitting the information to a remote third party who has infected the
computer without the owner’s knowledge.

Along these lines, clean your computer with a few good scanners before starting online
banking. Even if you run an antivirus program that looks for viruses, Trojans and keyloggers, many
of these programs don’t search for rootkits or spyware. Use spyware and rootkit scanners reviewed
and recommended by websites such as PCWorld, TuCows, ZDNet and MajorGeeks. Sticking with
tried and true, recommended software will ensure you don’t unintentionally infect your computer
while trying to clean it.

With a clean computer you’re ready to roll into online banking and experience the ease of
paying bills online. Keep usernames and passwords secure, and if you are going to write them
down, keep them in a private place. Once you’ve tried online banking, you’ll never look back.

Text Card 4
Theme: Banking, Currency, Money, Marketing
Grammar: Syntax, Passive Voice

What is Wholesale Banking?

Wholesale banking is commonly defined as banking services that are provided
between merchant banks and other financial institutions. However, wholesale
banking is often used as a term to refer to the wide range of financial services that are
provided by financial institutions to various corporations and businesses, as well as to
government entities. Wholesale banking is different from retail banking, in that the
former focuses more on corporate style entities and high value transactions, while the
latter is focused on providing financial services to individual consumers. Thus, a
bank will typically engage in both wholesale and retail banking.

Wholesale banking will include the task of providing a broad suite of services
to large corporations, mid-sized companies, and small businesses. Often, a financial
institution will provide these services as discounted rates, based on the number of
services included in the package. This approach makes it more attractive for a
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company to place all financial matters with the single institution, rather than using
different banks and agencies for each banking service that the business needs in order
to function.

Wholesale banking is also an option that is open for real estate developers,
market investors, and others that operate in the buying and selling of properties and
other forms of investment. The advantage of wholesale banking in this application is
the easy access to the total financial portfolio, which makes transfers between
accounts much simpler. Wholesale banking also includes features that allow for
efficient transfers of stock ownership, funds, and other financial instruments between
financial institutions.

The scope of wholesale banking packages that are extended to businesses and
governmental entities can include a range of other financial services as well.
Discounted interest rates are commonly included as part of the incentive for entering
into a wholesale finance arrangement. Such valuable support services as consultation
on investments, help with the details of a merger or acquisition, and various
underwriting services are often included with wholesale banking support.

Text Card S
Theme: Banking, Currency, Money, Marketing
Grammar: Syntax, Passive Voice

What Should I Know about Online Banking Security?

Online banking is convenient, but not always safe. Hackers and scammers have learned
numerous ways to access online banking users personal information to steal their funds. There are
several things that you should learn about online banking security before you manage your account
online.

Basic online banking security means using a password. Some people are tempted to use a
password that is easy to remember, and may use the same password for multiple accounts.
Unfortunately, seasoned hackers can figure out these passwords very easily. If the same password is
used for multiple accounts, they can access each one, making it easy to steal your money, and
identity. Choose passwords that are a combination of letters and numbers, without a special
meaning.

Use a pop-up blocker to improve your online banking security. Pop-ups, when clicked on,
may install spyware, or even worse, a hacker's software program. Your personal information will
become available for the hacker to access. This will include all your online banking information and
passwords as well as other personal information you have stored on your computer. Scammers
commit identity theft in this manner on a regular basis.

Upgrade to the newest version of Windows® when it becomes available. The newest version
will have updates that improve your online banking security. There are new pop-up blockers,
spyware blockers, and firewalls. It may be frustrating to learn the new Windows® systems but it is
worth the protection you receive.

Purchase the McAfee® security programs. Most new computers come installed with the
basic version, but if possible, upgrade to the version with total protection. This software comes with
anti-virus, anti-spyware and anti-phishing programs, a website safety ratings feature and an anti-
theft encryption software. This makes it very difficult for scammers to access your personal
information.
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When using a laptop to conduct your personal banking, stay away from public hot spots.
Your connection can easily be intercepted, allowing hackers to access your bank account
information. Online banking security depends upon a secure connection, either with wired Internet
access or your own secure wireless Internet connection.

As with any other method of banking, keep an eye on your transactions for anything that
looks out of the ordinary. If you aren't sure of a transaction, investigate it. Contact the company
where the transaction was made and ask for the receipt. If you didn't make the withdraw, contact
your bank to change your account information and file a claim.

Online banking security is possible if you are aware of what is going on with your account
and computer security features. Don't let Internet security features lapse. New upgrades are being
made to online safety features and you should remain on top of it. Most computers will prompt you
to install the newest versions. All it takes is a click of the mouse and a couple minutes of your time.

Text Card 6
Theme: Banking, Currency, Money, Marketing
Grammar: Syntax, Passive Voice

What are Banking Ethics?

Banking ethics are the moral or ethical principles that certain banks chose to
abide by. There isn’t an ethics ombudsman or a universal code of ethical conduct, but
the banks that vaunt their ethical credentials vet the ethical standing of potential
investors and partners and also choose the companies that they in turn invest in with
their ethical policy in mind. This means that a typical ethical bank will require
potential investors to complete an Ethical Policy questionnaire. Should the nature of
the investor’s business run counter or in some way compromise the bank’s ethical
policy, they will refuse to accept the investment. Similarly, an ethical bank will often
seek out investment opportunities that encourage environmental or social enterprises.

The number of ethical questions that the banking industry faces are many and
multifaceted, but in broad brush strokes an ethical bank must have a policy that takes
into consideration those questions that twenty first century globalization and the
social and environmental issues attendant thereon pose. For example, the banking
ethics that the Co-operative bank (UK) adopted in 1992 mean that it refuses to invest
in companies involved in the arms trade, companies contributing to climate change,
animal testing, genetic engineering and those companies who exploit sweat shop
labor.

Banking ethics and profitability are not mutually exclusive, but being an ethical
bank does sometimes mean that they maintain their moral rigor at the cost of
profitability. This was the case with the Co-operative bank who in 2005, turned away
investments totaling $20 million US Dollars (USD) because the investors were
involved in what they considered unethical enterprises. These included a company
who made traditional Scottish sporrans from fox pelts and a shoe-making company
that decorated its footwear with sable.

In the United States ethical banks such as ShoreBank, Wainwright and RSF
have sought out investment opportunities in those under developed areas and
communities that are perhaps unattractive to banks with fewer ethical imperatives.
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ShoreBank has prospered within this moral framework and has seen its assets grow to
$2.1 billion (USD). Equally, RSF has loaned in excess of $100 million (USD) and
has reaped profits of over $50 million (USD), with an annual growth rate of 60%.

Banks that are known to have functioning ethical policies are found all over the
world, and include the following: Triodos Bank (UK), the Co-operative Bank (UK),
ShoreBank (USA), RSF Social Finance (San Francisco and New York, USA), Shared
Interest (UK) based in the United Kingdom, Wainwright Bank (USA), La Nef
(France), GLS Bank (Germany), Banca Popolare Etica (Italy and Spain).

Text Card 7
Theme: Banking, Currency, Money, Marketing
Grammar: Syntax, Passive Voice

What is Online Bill Pay?

Online bill pay is a way to utilize the Internet to pay bills, normally through
banking online. This service is offered for free by many banks. Those that do require
a fee usually provide the service for a nominal charge. Many will find the
convenience and money saved in postage worth any charges that may be incurred.

One of the keys to online bill pay is being able to set your payments as you
want them. In some cases, the account holder may set a recurring payment, which is
processed every month automatically. In other cases, this may be done manually. It
all depends on the account holder's individual needs.

In some situations, the amount may change every month, but the date due
never changes, or at least does not change very often. For example, a car payment is
due, in the same amount, every month. An electricity bill may be due near the same
time each month, but the payment could be based on usage during the prior month. In
those situations, online bill pay systems may be able to send a reminder to the
account holder that will allow him or her to log on and set the appropriate payment
amount online before the payment is sent.

Most personal bankers will instruct new account holders in online bill pay
when they open a new account. In many cases, it simply involves logging into the
bank's online banking system and linking to the account. From there, all bills can be
set up through a step-by-step process. Once completed, the account is ready for
online bill pay.

Paying electronically through an online bill pay system offers a number of
advantages over the traditional way of paying through the mail. Most online systems
are a form of paperless bill pay, meaning there are no bills to lose, no addresses to
keep track of, or dates to meet. It is all done over a digital medium. Thus, the
convenience it offers is unmatched when compared to the traditional bill paying
methods.

Further, online bill pay often offers an account holder a better record of when a
payment was processed, just in case there are any doubts. Compared to sending a
check through the mail, this is a definite advantage offered by the electronic system.

43



There is no arguing about when a check was sent, when it should have been received
or who processed it. It is all recorded for both parties by an impartial system.

While some people have security concerns about online bill pay, it should be
noted that most online banking systems are very secure. It would be very unlikely
that personal financial information could be taken by unauthorized individuals
through an online banking system, but not impossible. However, sending checks
through the mail has a number of inherent risks as well, including an account holder's
account and routing number changing hands multiple times.

Text Card 8
Theme: Banking, Currency, Money, Marketing
Grammar: Syntax, Passive Voice

What is the Difference between Commercial Banking and Merchant Banking?

The world of banking and finance is one of many intricacies. Many types of
financial institutions exist, including commercial banking and merchant banking. The
difference between commercial banking and merchant banking lies mainly in the
services they provide, and to whom they are provided. Commercial banking is
generally accessible to anyone for basic banking needs, whereas merchant banks
serve mainly large companies and very wealthy individuals.

Commercial banks are what people typically refer to as “banks”. A commercial
bank can provide loans to individuals and small businesses. It raises funds by
collecting deposits from these same groups of people, as well as from interest
charged on loans. It also purchases bonds from governments and corporate entities.

The banks described above are the most common definition of commercial
banks. Commercial banking is also sometimes defined as the provision of banking
services such as checking and loans to large businesses, as distinguished from
individual citizens. In this case, banking provided to individuals is referred to as retail
banking to differentiate it from the second definition of commercial banking.

Commercial banking and merchant banking both involve the provision of
financial services and advice. Merchant banking, however, often focuses on investing
a depositor’s assets in a finance portfolio and managing these investments. Merchant
banks are commonly called investment banks in the United States. Apart from
investing and managing the assets of wealthy clients, merchant banks also offer
counsel and advice to large corporations. This advice is particularly useful when a
corporation is considering getting involved in a merger with, or acquisition of,
another corporation.

Both commercial banking and merchant banking have roots that go back
hundreds of years, if not more. Merchant banks were actually the original banks, and
were invented in the Middle Ages by Italian grain merchants. These merchants, as
well as Jewish traders fleeing persecution in Spain, used merchant banking to finance
long trading journeys as well as the production of grain.
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The use of commercial banks by the average citizen is a relatively new
phenomenon, historically speaking, but moneylenders have engaged in basic banking
practices since the time of ancient Roman Empire. Primitive banking, though, mainly
consisted of changing foreign currency to that of the Empire, rather than investment
as we see today. Today's commercial banks are so common that more people work in
the commercial banking sector than in any other part of the financial services
industry.

Text Card 9
Theme: Banking, Currency, Money, Marketing
Grammar: Syntax, Passive Voice

How do I Get the Best Banking Services?

Banking services vary widely in an effort to serve as many customers as
possible. Finding the best banking services will require you to prioritize different
aspects of banking in order of importance, to be able to get the services that benefit
you the most. For example, banking hours might be of particular concern to one
client, whereas the interest rates offered on Certificates of Deposit (CDs) may be of
top importance to another person. A fair amount of research and comparison goes
into getting the best banking services.

One of the first steps to take would be to compare available services based on
different parameters. One bank may offer a discounted credit card rate, for example,
but their checking accounts may have fees or surcharges. Another may have free
checking, but an above-average credit card rate. If you need a credit card but are
already satisfied with a checking account at another bank, the first bank may be the
most beneficial. On the other hand, if you have too many credit cards already and
need a less costly checking account, the second bank may be the wiser choice.

It’s also a good idea to look for promotions. Many banks, for instance, will
offer a promotional CD interest rate, or a $100 U.S. Dollar (USD) deposit upon
opening a new checking account. Advertisements for promotions are easily found at
the bank location, and sometimes through direct mail or other media. Some banks
have regular promotions that run on a yearly or seasonal basis, so direct inquiry at a
bank branch about upcoming specials may also be worth the effort.

Hidden fees and other charges may be present in the terms and conditions
when opening an account. It is important to review account documents thoroughly, as
well as inquiring about unexpected charges before opening an account, to avoid
unpleasant surprises later on. If certain account terms seem too good to be true, there
are usually trade-offs in the form of hidden fees, and a wise consumer of banking
services will take the time to educate himself about these.

Certain people may also want to look into alternative banking hours, locations,
and online banking options when looking for banking services. Depending on the
person’s schedule requirements and lifestyle, these may be important considerations.
Some banks even operate strictly online, without traditional branch locations. Face-
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to-face customer service is lost here, of course, but these banks are often able to offer
highly competitive interest rates on savings and time deposit accounts, making this an
attractive option for some.

Text Card 9
Theme: Banking, Currency, Money, Marketing
Grammar:Syntax, Passive Voice

What Should I Consider When Choosing a Bank?

Choosing a bank is an important decision. Many people would like to pick a single bank and
stick with it for the rest of their lives, so it is a good idea to take time and think about your needs
before choosing a bank. By establishing what you know you need in a bank, you can narrow down
your choices. When you are choosing a bank, make sure to collect information from several banks
so that you can examine it at leisure, and always check to make sure that the bank is insured, as you
want your funds on deposit to be safe.

A major consideration for many people when choosing a bank is accessibility and
availability. If you travel a great deal, for example, you will want a bank with an extensive branch
and Automatic Teller Machine (ATM) network. If you have a tight schedule, you may want a bank
which offers extended hours, or is open on the weekends. You may also want to think about
choosing a bank which is a quick walk from home or work, making banking very easy for you.

You should also ask yourself how you want to deposit money at the bank. Most banks offer
both checking and savings accounts, which may bear varying levels of interest. Some banks also
require a minimum deposit, which is an important consideration if you are on a tight budget. While
thinking about the types of accounts you want, you may want to think about how many checks you
write each month, and if you will need extra services like traveler's checks, direct deposit, or a
debit/credit card.

Many people like to do their banking online or by telephone. If this is important to you, find
out whether the banks you are interested in offer these services, and if additional charges are
imposed. You may also want to explore their online interface, to see whether or not you like using
it. While asking about fees for these services, you should check on general banking fees as well, as
these can vary from free to quite expensive, depending on the bank.

Finally, you should think about how you will be using the bank. If you are choosing a bank
for personal accounts and nothing else, your needs may be different than someone who needs a
bank for a business account as well. In addition, you may want to consider whether or not you want
options such as a mortgage or car loan through your bank. Centralizing your accounts in one place
can be convenient, and you may be able to get a better deal.

If you do not travel extensively and you would like to support your local community, you
may want to consider a credit union. Credit unions keep their investments local, building a stronger
and better community with the funds deposited there. Sometimes, a credit union can offer better
interest than a conventional bank, and credit unions may also offer checking accounts and other
features associated with regular banking. Credit unions also tend to invest more ethically than major
banking companies, if this a concern.

Text Card 10
Theme: Banking, Currency, Money, Marketing
Grammar: Syntax, Passive Voice

What is a Money Order?
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If someone needs to pay for something via US Mail and does not want to write
a personal check, what does he do? He buys a money order! This method of paying
bills is still popular today, and many people prefer a money order to a personal check.

A money order is an instrument that orders a sum of money to be paid to
someone else. The buyer goes to a post office, grocery store or even a convenience
store, pays for the order in the amount he wishes, along with a fee to the
establishment selling it, and sends the order to the person he wants to pay. Because
the money order must be paid for in full at the time of purchase, the payee is
guaranteed the money will be paid to him.

A money order does not expire, so the payee can cash it at any time.
Companies such as Western Union guarantee the funds for a money order, so the
buyer does not have to buy the money order and then worry about the money coming
out of his checking account unexpectedly some time later. The money order is also
popular with those who do not have a bank account. They can pay bills via mail and
not worry about sending cash or paying to wire cash to an individual. Anyone with
cash in hand can purchase a money order, so there are no age requirements, as there
may be for opening a bank account.

The money order system was first formally established in Great Britain in
1792, by a private company. It didn't do very well, and in the mid-1830s the system
was taken over by the post office. The trend caught on in the U.S. as a safe way to
send money and as a guarantee that the money would be available.

Cashier's checks from a bank are much the same as a money order, but usually
involve larger sums of money. Many stores have limits on how much someone can
make a money order for. Cashier's checks usually involve amounts of money over
$500 or $1,000. They are guaranteed by the issuing bank.

A person should always ask how much the store's fee is to purchase a money
order and should be ready with that amount of cash in hand.

Text Card 11
Theme: Banking, Currency, Money, Marketing
Grammar: Syntax, Passive Voice

What are the Different Types of Money Services?

There are five different types of money services: check, draft, transfer, order,
and wire. All five methods are used to move money from one bank account to
another. These types of money services are available around the world and form the
primary function of consumer banks.

A check is a paper note issued by the bank account holder to another party.
This can be a person or a business. The check can have a wide range of designs and
colors, but must include basic information that is required to complete the
transaction.

The check must provide the name, address, date, the payee name, and the full
amount to be transferred. All checks require the signature of the bank account holder.
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The check number, bank account, bank identifier and branch number are all required.
This information is preprinted on the bottom of the check, and is formatted according
to the rules of the country’s banking institution.

A draft is issued by the bank on request of the account holder. The details
required are the same as those for a check, but there are two major differences. A
draft can be issued in a foreign currency and will be honored by an unrelated bank in
another country. The funds for the draft are withdrawn from the bank account at the
time the draft is issued.

The money transfer is one of the most commonly used money services in
Europe. Funds are moved within the banking system from one account to another.
The recipient requires no paper documents, as the sender is responsible for creating
the transfer from their bank. The only information required is the bank account and
bank identification numbers.

A money order is available from a wide range of companies outside the
banking services. The funds are paid to the money order company, who issues a
paper document with the full amount, payee, and effective date. The recipient takes
the money order and can cash it in at the same company’s storefront, or at their bank.

The money wire transfer is used to quickly transfer funds to a bank account in
another country. The banks around the world all subscribe to an old network of
money transfers along a secured network. This type of money service can only be
accessed from within a bank. Money services are one of the first features of the
banking system, and provide a means to safely move money around the world.
Always collect the required information in advance and double check the accuracy of
the information used to ensure that it is correct.

Text Card 12
Theme: Banking, Currency, Money, Marketing
Grammar: Syntax, Passive Voice

What is a Foreign Currency Exchange Rate?

A foreign currency exchange rate is the amounts of one currency required to
purchase or sell another currency. Every nation of the world has an official currency
in which they conduct business. The exchange rate is calculated on a daily basis,
based on the results of foreign currency trading activity for the day.

There are two different methods of calculating the foreign currency exchange
rate: direct and indirect. A direct rate is also known as a multiplier. This value is
multiplied by the target currency to determine the value of the currency in another
currency.

For example, in order to exchange an English pound into US Dollars, two steps
must be followed. First, obtain the direct exchange rate from a bank or foreign
exchange company. Multiply the rate by the amount required in US Dollars. This
value is the amount of English pounds required. When looking at a direct exchange
rate table, it is always read from left to right.
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An indirect foreign currency exchange rate is also known as a divider. The
daily posted rate is provided based on one specific currency, and all values are based
on the valuation of a third currency. Therefore, the rate must be divided by the daily
rate for the third currency to obtain the actual amount required in the home currency
to purchase the secondary currency.

The foreign currency exchange rate is based on trading that is done on the
foreign currency exchange. Governments, banks, and large companies regularly hold
other countries currency as an investment. They buy and sell the currency based the
latest information on that counties economy, political stability, and economic
forecasts.

The rate used by consumers for purchases and travel is known as the market
rate, and is based on the trading completed the previous day. Whatever the currency
was selling for at the close of trading the previous day is the rate for next business
day. However, this rate is only available when trading in currency. Most banks and
financial companies add a percentage value to the rate, so that the consumer pays
more.

The banks report this mark-up as a way to minimize currency risk. This risk is
because the dollar fluctuates and may be trading at a different when the transaction is
actually processes. The reality is the difference between the posted rate and the bank
rate is pure profit for the banks. The level of active trading and the ranking in the
foreign exchange market are both good indicators of a currencies strength in the
global market.

Text Card 13
Theme: Banking, Currency, Money, Marketing
Grammar: Syntax, Passive Voice

What is Hard Currency?

A hard currency, also called a strong currency, is currency that is used by
people in more than one area of the world, because it is widely accepted in exchange
for goods and services. This is because it is seen worldwide as a reliable store of
value. Hard currency must also be one that comes from a country which enjoys
political and economic stability. Short-term stability in value and liquidity in foreign
exchange markets are other traits typical of a hard currency. In many ways, the
concept of a hard currency is related to that of a reserve currency.

In the 20th century, the U.S. Dollar and the British Pound emerged as the
world's foremost hard currencies. Also, the German Deutschmark was considered to
be one of the best hard currencies before it was replaced by the Euro. Apart from
being useful for international exchange, hard currency can also be used in countries
with command economies, such as the People's Republic of China, and the former
East Germany. In these countries, as well as some others, there are and were special
stores that would not accept the local currency, but only an internationally recognized
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hard currency. These stores often sold items that were scarce and/or imported, hence
the need to pay suppliers in something more stable than local currency.

In economics, hard currency is seen as distinct from a soft currency, one which
does not hold value well or comes from a country suffering from war, harsh
dictatorship, or other political or economic instability. In some cases, soft currency
can be seen as anything other than gold bullion, gold coins, or gold-backed paper.
Although gold itself fluctuates in value, at least in terms of currency, these definitions
of hard and soft currency are applicable when discussing a long-term economic
tendency known as Gresham's Law.

This law, named after a 16th century English financier, states that high-quality
currency will tend to be replaced over time with currency of lower quality. When this
happens, the high-quality currency, like gold, will be used mainly as a store of
wealth, while lower-quality currency will become the means of exchange. One
example of this is the fact that the he U.S. Treasury abandoned the gold standard
decades ago in favor of a fiat currency, which is the paper money now used in the
U.S. It is not backed by gold, in the sense that the government will not now exchange
gold for the paper, as it would under the gold standard.

Text Card 14
Theme: Banking, Currency, Money, Marketing
Grammar: Syntax, Passive Voice

What are the Different Currencies of the World?

The currencies of the world are used as a medium of exchange in their
respective countries. They can be exchanged for goods and services, as well as for
other currencies. Coins and paper money are two forms of currency. There are
numerous currencies in use around the world, but some of the more well known are
the U.S. Dollar, the British Pound, and the European Euro.

In many cases, the currencies of the world consist of a larger monetary unit and
a fractional unit. This fractional unit is usually valued at 1/100th of the larger unit,
such as is the case with the U.S. Dollar and its fractional unit, the cent. Mauritania
and Madagascar have fractional currencies worth 1/5th of their larger currency, and
are the only two remaining countries in the world whose currency is not based on a
decimal system. However, the phenomenon of price inflation, common to nearly all
of the currencies of the world, has caused these particular fractional currencies to be
of little practical use.

Throughout the history of money and currency, it has been common at times
for more than one country to use the same currency. For example, most of the
countries of continental Western Europe use the Euro as their currency. This
particular case was a deliberate collaborative effort between European nations, but it
can also come as a result of the insolvency of one currency, which is then dropped,
and a foreign currency adopted in its place.

50



In other cases, the currencies of more than one country may share the same
name, while not actually being the same currency. Many countries, including
Australia, Canada, Singapore, Zimbabwe, and Jamaica use currencies called Dollars,
just as the United States does, but they are altogether different currencies with
different values.

Foreign exchange markets exist to facilitate the exchange between currencies
of the world. One currency can be exchanged for another, based on prices that
continually fluctuate. The price of one currency in terms of another can change based
on economic data, trade policy, and other factors. A currency is said to be “strong” if
it can be exchanged for a relatively large amount of another currency, and “weak” if
it will buy only a little of it. For example, if one Euro can be exchanged for $1.45
U.S. Dollars (USD), the Euro might be said to be strong, compared to if it could buy
only $1.10 USD.
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